AJIMUHUCTPALUS
KPACHONAXAPEBCKOI'O CEJbCKOI'O MOCEJIEHUS
TOPOJUIEHCKOIO MYHULIMIIAJILHOI'O PAITOHA
BOJITOTPAJICKOIl OBJIACTH

403033 Bonarorpasckas oosiactb, ['oponumienckuit paiton, xyrop Kpacusrii [Taxaps, yi.
Hosocenosckas . 16 ,dakc 8 —(84468)-4-57-30 , e-mail: AdmKrpa@mail.ru

[TOCTAHOBJIEHUE Ne56
14.09. 2022 r

OO0 yTBepKACHUU aIMUHUCTPATHBHOTO

periaMeHTa Mpe0CTaBICHUS MyHUIIMTIATbHOU

ycayru «IIpunsarue pemenus o0 UCIOIb30BaHUN

JIOHHOT'O TPYHTA, U3BJICYEHHOI'O TIPH ITPOBEICHUHU
JTHOYTIIYOUTEIbHBIX U IPYTUX padOT, CBSI3aHHBIX

C U3BMEHEHHEM JIHA U OeperoB BOJHBIX 0OBEKTOB

Ha TeppuTopun KpacHomnaxapeBCcKOro CelbCKOTO MOCEIEHUs
I'opoauieHckoro MyHMIMIAIBHOTO paiioHa Boisrorpaackoi
obiacTm»

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 No131-D3 «O6 obuux
MPUHIIMIIAX OpPTaHU3allMd MECTHOTO caMmoytpasieHus B Poccuiickoin ®enepanuny,
®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEOCTAaBICHUS ITOCYIAPCTBEHHBIX U MYHUIUIIATBLHBIX YCIYT», PYKOBOJCTBYSCh
YcraBoM KpacHomaxapeBCKOTo CeIbCKOTO MocesieHus I'opoauIeHCKOro
MYHUIIMITAIBHOTO paiioHa Bonrorpaackoit obmactu, aMUHUCTPAITUS
KpacHomaxapeBckoro ceinbCKoro noceyieHus: ['opoAnIneHCKOro MyHUITUIATLHOTO
paiiona Bonrorpasackoi oonactu

IlocTtanoBiserT:

l. YTBepauTe npunaraeMbelii aIMHUHHCTPATUBHBIA PErVIAMEHT MPEIOCTABICHUS
MyHUIIMNanbHOU yenyru «llpunarue pemieHuss o0 HMCHOJIB30BAaHUU JTOHHOTO
IPpyHTa, W3BJIEYEHHOTO MpPH TPOBEICHUU ITHOYTIYOUTEIBHBIX U JIPYyTUX pPadoT,
CBSA3aHHBIX C W3MEHEHHEM JHAa U OEperoB BOJHBIX OOBEKTOB HAa TEPPUTOPHH
KpacHonaxapeBCKOro CelbCKOro mnocejaeHus ['opoauIeHCKOro MyHUIMIIAIbHOTO
paitona Bonrorpasckoii oomactiny.

2. [loctanoBieHHEe MOANCKUT OOHAPOJOBAHUIO B YCTAHOBIIEHHOM TOPSIIKE U
pa3MelleHrIo Ha oUulnanbHOM caiiTte anMuHuCcTpanuu KpacHonaxapeBckoro
CEIBCKOT0 MoceseHus [ OpoANIIEHCKOr0o MyHUIIUMIIATILHOTO paiioHa
Bonrorpaackoii 061acTu B MHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOMN CETH
«HTEpHET”.



3.Hacrosiiee noctaHoBlIeHHE BCTYIAET B CHITY CO JHS €r0 0OHAapOIOBaHMUSL.
4. KoHTpoJb 32 UCIIOJIHEHUEM HACTOSIIIEr0 OCTAHOBIIEHUS OCTABJISIO 32 COOOM.

I'maBa KpacHomaxapeBckoro
CEIBCKOT'0 IMMOCEJICHUS N.B.bonyueBckas




[Ipunoxenue x

ITOCTAHOBJICHHIO TJIABBI
KpacHonaxapeBCcKOro ceynbCKOro rnoceaeHus
['opoauIeHCKOro MyHUIMITAIIBHOTO palioHa
Bonrorpasackoii o6inactu

ot 14.09.2022 r. Ne 56

AJIMUHUCTPATUBHBIN PETIAMEHT
MpeI0CTaBIEHUsI MyHUIIUNIANbHOU yeinyru «IIpunarue pemieHus oo
UCIIOJIb30BAHUU JJOHHOT'O TPYHTA, U3BJICYEHHOI'O IIPU ITPOBEICHUN
JTHOYTJIYOUTENBHBIX U IPYTUX padOT, CBSI3aHHBIX C U3MEHEHUEM JHa 1 Oeperon
BOJHBIX OOBEKTOB Ha TeppUTopru KpacHomaxapeBCKOro ceabCKOro MOCEICHUS
["opoauieHCKOT0 MyHUITUIIATLHOTO paiioHa Bonrorpaackoi o0macTuy

1. O01mMe MoJI0KeHu s

1.1. IIpeamer perynupoBaHusl.

AJIMUHUCTPAaTUBHBIA PEMIAMEHT MO MPEAOCTABIECHUIO MYHUIMUITAJbHON
yciyru «lIpunsitue pemenust 00 UCHOJIb30BaHUU JOHHOIO TPYHTA, U3BJICYEHHOTO
IpU MPOBEACHUM THOYTIYOUTENBHBIX U JIPYTUX paboOT, CBSI3aHHBIX C U3MEHEHHUEM
JHa ¥ OeperoB BOAHBIX 00BEKTOB Ha TeppuTopun KpacHomaxapeBCKOro celbCKoro
noceseHuss ['OpOAMIIEHCKOrO0 MYHHUIMIIAJIBHOTO  paloHa Bousrorpaackoi
obOnmacTu» (mamee — aJIMHHHCTPATMBHBIA pErJIaMeHT) pa3paboTaH B IEJAX
IIOBBIIIIEHNS KA4yeCTBA IPENOCTABICHUS MYHULHUNAIBHOW YCIyTH, CO3JaHUsA
KOM(OPTHBIX YCIOBUM A7 (U3MYECKUX M IOPUIMYECKUX JUI U OIpenessieT
MOCJIEIOBATENbHOCTh M CPOKH JIEWCTBHM (aIMHHHCTPAaTUBHBIE IPOLIEIYpPHI)
agMuHHACTpannu KpacHomaxapeBCKOro CeabCKOro mnoceneHust ['opoaunieHckoro
MyHUIMTNIATBHOTO paiioHa Boirorpaackoil 001acT U ee JOJKHOCTHBIX JIULI.

1.2. Kpyr 3asBureneit

3a 1oNydYeHMEM ~ MYHMIMNAIbHOW  YCIYTM  MOTYT  0OpaTuThcs B
YIOJHOMOYEHHBIN OpraH HMCIOJHUTENbHON Biactu Bonrorpanackoir obGnactu B
chepe  BOAHBIX  OTHOUICHUM,  SBISIOMIMNACS  3aKa3YMKOM  IPOBEICHMUS
JTHOYTIIYOUTENbHBIX U JIPYTUX palOoT, CBSI3aHHBIX C M3MEHEHHWEM JHA U Oeperon
BOJHBIX OOBEKTOB, JIMOO (PU3MYECKOe, IOPUIUYECKOE JIUIO, OCYIIECTBISIONICE
IPOBEJCHUE COOTBETCTBYIOIIMX BHJOB paboT, auOO0 UX NpeaCcTaBUTENH,
JNEUCTBYIOIIME B CHJIy IIOJJHOMOYMM, OCHOBAaHHBIX HAa JOBEPEHHOCTU WJIM HHBIX
3aKOHHBIX OCHOBAaHUSIX (J1aJiee - 3asIBUTEIIN).

1.3. Tlopsamox wuHOpMUpPOBaHUS 3asBUTEIECA O TMPENOCTABICHUU

MYHUIIUTIAIBHON YCIYTH

1.3.1. CBenenust 0 MecTe HaXOXKJACHHS, KOHTAKTHBIX TeleQoHax U rpaduke
paboTel  aamuHHCTpamu  KpacHomaxapeBCKOTO  CEIbCKOTO  IMOCEJICHUS



['oponuiieHCKOTO0  MYHUIIMITAILHOTO — paiioHa  Bomrorpaackoit — obnactw,
OpraHu3alyi, YyYacTBYIOIIMX B TMPEJOCTABICHUM MYHUIMIAIBHOW YCIIYTH,
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa (nanee — MOILI):

Januple agMuHHMCTpanuu  KpacHomaxapeBCKOro  CENbCKOrO  IOCEJICHUS
['oponuieHcKoro MyHUIIMIIAIBLHOTO paiioHa Boirorpaackoit obnacTu.

AnmuHucTtpanus pacnosiaraercss no  azapecy: 403033, Bourorpaackas
obnactb, ['opoguienckuit paiton, x. Kpacusiii [Taxaps, yin. HoBocenosckas, 11.16.

['pacdux npuema 3asBUTENEH:

noHenenbHUK - ngatauna  08.00 - 17.00 ygac.
nepepsiB ¢ 12.00 — go 14.00 yacos

Tenedonsl ana crpaBok: 8 (84468) 4-57-30.

Anpec odunmansHOTO caiita B WH(OPMAIMOHHO-TEICKOMMYHHKAITMOHHOM
cetu «uTepueT (nanee — cets «MHTEpHETY): http://adm-krpa.ru/

aapec 311. mouthl: admkrpa@mail.ru

Jlanuple  Qummana nmo pabdore ¢ 3asBUTEISIMH [ OpoauIieHCKOro paioHa
Bonrorpanckoit  ob6mactm ['KY BO  «MuorodyHKIMOHAIBHBIHI LUEHTP
MPEeI0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr» (naiee - "MOI").

[ToutoBsrit agpec "M®IL" mis npeacraBieHUs TOKYMEHTOB U OOpalieHnui 3a
MOJIyYeHHUEM MYHUIUMAIBHOW yciuyru (manee — Yciyra) ¥ KOHCYJIbTallUSIMU:
403003, Boarorpajackas obnactb, ['opoaumieHckuii paiion, p.n. ['opomuiie, .
ITaBmux bopros, 1.

Tenedon 8 (84468) 3-57-56, 3-57-65.

I'padpux paGorer  "M®PI[", ocymiecTBISIOIErO0 MNpUEM 3asBUTENEH Ha
NpeJoCTaBiIeHue YCIyrd, a TakkKe KOHCYJIbTUPOBAHHE IO  BOIPOCAM
IIPEIOCTaBJICHUs Y CIYTH:

ITonenenrHUK Brixonnoit
BropHuk C 9-00 mo 18-00
Cpena C 9-00 mo 18-00
Yerepr C 9-00 mo 18-00
[IaTanna C 9-00 o 18-00

Cy066o0Ta C 9-00 mo 18-00



Bockpecenbe BeixogHou

Anpec eauHOrO TMopTaja TOCYJNAPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIIYT
(pynxuuit): http://www.gosuslugi.ru;

Nudopmaruio 0 MecToHaXoXaeHUU U Tpadukax padboTel MOI] Takxke MOKHO
NOJIyYUTh C KCIOJIB30BAHUEM TOCYJapCTBEHHOM HWH(OPMAIMOHHONW CHUCTEMBI
"Equnblid moptanm ceth UeHTpoB H  oducoB "Moum Jlokyments!" (M®LI)
Bonrorpanckoii o6nactu (http://mfc.volganet.ru).

1.3.2. Undopmannio o0 mopsjKe MPEeAOCTABICHUS MYHULIMNAIbHON YCIyTH
3asIBUTEJIb MOKET MOJTYUUTh:

HEIMOCPEACTBEHHO B aAMUHHCTpanuu KpacHomaxapeBCKOro  CeabCKOro
noceneHus  ['OpOJMIEHCKOrO0  MYHMIMIIAJBHOIO  paiioHa  Boarorpaackoun
(uH(pOpMaIIMOHHBIE CTEH/IbI, YCTHOE MH(DOPMUpPOBaHKE MO TelaedOoHy, a TAKKE Ha
JTUYHOM npuemMe MYHULIMNAIbHBIMU CITy’KalllUMH aIMUHHUCTPALINI
KpacHomaxapeBcKkoro cenbCkoro noceneHus: ['opoIuieHCKoro MyHUIUIIAIBHOTO
paiiona Bonrorpaackoi o6nacTu;

Mo Tmo4Te, B TOM uucle 3JeKTpoHHOW (admkrpa@mail.ru), B cnydae
MMMCEMEHHOTO OOpaIeHUs 3assBUTEIIS,

B cetu HMHrepHer Ha  oQHUIMATBPHOM  cailiTe  aJIMUHUCTPALUU
KpacHonaxapeBCKOro CenbCKOro MoceieHus ['0poanuIeHCKOTO0 MYHHLIMIAIBHOTO
paiiona Bomnrorpanckoit o6mactu  (http://adm-krpa.ru/), mva EauHoM mnopraine
TrOCYJapCTBEHHBIX W  MYHHUIMNAIBHBIX  yCIyr ((QyHKUIMIA), SBISIOMIEMCS
dbenepanbHON TOCYJapCTBEHHOW MH(POPMAIMOHHON CHUCTEMOM, oOecreunBaromieit
MPEIOCTaBICHUE TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT B AJIEKTPOHHOMN
dopme (manee — EnuHbI mOpTan rocylapCTBEHHBIX M MYHULMMAIBHBIX YCIYT)
(www.gosuslugi.ru).

2. CtanaapT npeaocTaBjieHUs MYHMIMNAIBHON yCIyru

2.1. HammeHoBaHuWe MyHHIMNAIbHOW yciyru - llpunstue permeHus o0
UCIOJB30BAaHUM  JOHHOTO  TpyHTa,  M3BJIEUEHHOrO  MpPU  IPOBEIACHUU
JTHOYTIIYOUTEIbHBIX M NIPYTUX paldOT, CBSI3aHHBIX C M3MEHEHHWEM JHA U Oeperon
BOAHBIX OOBEKTOB Ha TeppuUTOpuH KpacHOMaxapeBCKOro CEIbCKOro IMOCEIEHUS
["opouieHCcKoro MyHUIMIIAIBLHOTO paiioHa Boirorpaackoi odnacTu.

2.2. MyHuuunanbsHas — ycliyra — OPEJOCTaBJISIETCS  aJAMUHHUCTpalUei
KpacHonmaxapeBcKOro ceinbCKOro mnocejseHust ['opoanIeHCKOTO0 MYHHLMIAIbHOTO
paiiona Bousrorpanckoit obnactu (manee — aaIMUHHUCTpAILUS, YIOJTHOMOYEHHBIN
opras).

2.2.1. AAMUHHCTpalysT OpPraHu3yeT MPEJAOCTaBICHUE MYHUIUIIAIBHOMN
yoryru  Ha  Oaze MO®DI[ TopoaumieHckoro  MyHUIIMNAIBHOTO — paiioHa
Bonrorpanckoit obnactu.



2.2.2. Anpvmunauctpamus, MOPI], Ha 06a3ze KOTOPOro OpPraHU30BAHO
MPEIOCTaBIICHUE MYHHUITUNAIBHOW YCIIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTENS
OCYIIECTBJICHUS JCHCTBUH, B TOM YHCIIC COTJIACOBAHWN, HEOOXOAMMBIX IS
MOJYYEHUS] MYHUIIMIAIBHON YCIYTM M CBSI3aHHBIX C OOpAIllEHUEM B UHbIC
rOoCyJIapCTBEHHBIE OpraHbl (OpraHbl MECTHOT'O CAMOYITIPaBJIEHUS ), OpraHu3aluu, 3a
HCKJIFOYEHUEM TIOJYYEHHS] YCIyT, BKJIIOYEHHBIX B IMEpPEUYEHb YCIYT, KOTOpbIE
SBJISIIOTCST  HEOOXOJMMBIMH M O00SI3aT€NIbHBIMM ~ JUJIE  TIPEJAOCTABJICHUS
MYHUIIUTTAIBHBIX YCIIYT.

2.3. KOHEYHBIM pe3yibTaTOM MPEIOCTABICHUS MYHULUIIAIBHONW YCIYTd
ABJISETCSl BbIJaya (HAmpaBiIeHHE) 3asBUTENIO0 pe3yJbTaTa MpeaoCTaBICHUS
MYHULANAIBHON YCITyTH.

Pe3ynbTaToM npenocTaBieHus MyHULIMIATBHON YCIYTH SIBISIETCS:

- Pemenne 00 wCHIONB30BaHWM JOHHOTO TPYHTA, W3BJICYCHHOTO TMIPU
MIPOBEICHUH THOYTITYOUTEIBHBIX U JAPYTUX paOOT, CBI3aHHBIX C U3MEHEHUEM JHA
u OeperoB BOJHBIX OOBEKTOB B (opMe TMMOCTAHOBJICHHUS ATMUHUCTPAITUU
KpacHomaxapeBcKkoro cenbCckoro noceneHus: ['opoInieHCKOro MyHUIUIIAIBHOTO
paiiona Bonrorpajackoi o6nacTu;

- OTKa3 B TNPEAOCTABICHUHM MYHUIMNAIBHON ycCiIyru B (QopMe mnuchMa
AJIMUHHUCTpAIUN.

2.4. Cpok mpeaoCTaBIeHUs MYHHUIIMTIAILHON YCIYTH HE JIOJDKEH MPEBBINIATH
15 pabGounx pAHEW €O JHA pErucTpaluy 3adBJICHUS O MPEIOCTABICHHUU
MYHULUANAIBHOM YCIYIM M MHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSILIET0 aJIMUHUCTPATUBHOrO periamMeHTa. CpoKu MpPOXO0XKIAECHHUS OTAEJIbHBIX
aIMUHHUCTPATUBHBIX TPOLEAYP W CPOKU BBINOJHEHUS ACHUCTBUM OTACIbHBIMHU
JOJKHOCTHBIMU JIMIIAMU YKa3aHbl B pa3fiesie 3 HACTOSIIEr0 aJMUHUCTPATUBHOTO
peryiaMmeHTa.

2.5. IlpaBOBBIMM OCHOBAaHMSAMH Ui INPEIOCTABICHHUS MYHHULMIAIBHOU YCIIyIH
SIBJISIOTCSI CJIEAYIOIINE HOPMATUBHBIE TPABOBBIC AKTHI:

- Kouctutyumss  Poccuiickoit  ®enepanuu  (IpUHSITAa  BCEHAPOJHBIM
rojiocoBanuem 12 nexabps 1993 r.)

- ®enepanbHbii 3ak0H 0T 06.10.2003 No 131-d3 «OO6 oOuux npuHIMNAX
OpraHu3allid MECTHOTro camoymnparieHuss B Poccuiickoit ®enepanun» (Tekct
denepanbHOTO 3aK0HA OINyOIMKOBaH B "Poccuiickoit razere" ot 8 oktsiopst 2003 T.
N 202)

- Boanniii konekc Poccuiickoit @enepamuu ot 3 utoHs 2006 r. N 74-03
(Texer Konmekca onmyonmkoBan B "Poccuiickoii razetre" ot 8 utonst 2006 r. N 121)

- ®epepanbublii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX)

(Texkct denepanpHOrO 3aKOHa omyonuKoBaH B "Poccwuiickoii razere" ot 29
nroist 2006 . N 165)

- ®enepanbublid 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzauuu
MPEJOCTaBICHUS TOCYJApPCTBEHHBIX M  MYHUUMUNAIbHBIX  ycayr»  (Tekct
®denepanbHOro 3aKkoHa onmybnukoBaH B "Poccuiickoit razere" ot 30 urons 2010 r.
N 168;



- IlocranoBnenue IlpaButensctBa P® ot 25 aBrycra 2012 r. N 852 "O6
yTBepkaeHnn  [IpaBun  UCHONIb30BaHUS  YCHUJICHHOW — KBaM(PUITMPOBAHHOU
AIIEKTPOHHON TIOMIMWCHA TIPU OOpAIICHWH 3a TMOJYyYEHHEM TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT M O BHeCceHUM u3MeHeHus B lIpaBuna pazpaboTku u
YTBEPKICHUS aJIMUHUCTPATUBHBIX periaMeHTOB MPeI0CTaBIEHUS
rOCYJIapPCTBEHHBIX YCIYT" (C U3MEHEHUSIMU U JIOTIOJTHEHUSIMH )

- [TocranoBnenue IlpaButensctBa P® ot 25 utons 2012 Ne 634 «O Bugax
ANIEKTPOHHOM MOJANKUCH, UCTIONB30BaHUE KOTOPBIX JAOIYCKAETCS MPU 0OpalllEeHUH 3a
MOJIyYEHUEM FOCYAAPCTBEHHBIX U MYHUIIUMITIAJIBHBIX YCIIYT»

- Ilpukaz MuHHCTEpCTBa NMPUPOJHBIX pecypcoB U 3kosiorun PD ot 15
anpens 2020 r.N 220 "O6 ytBepxknaenuu Ilopsinka HCHOIB30BaHMS JTIOHHOTO
TpyHTa, W3BJIEYEHHOTO MPH TPOBEICHUU ITHOYTIYOUTEIBHBIX U JIPYTUX pPadoT,
CBSI3aHHBIX C U3MEHEHHEM JIHA U OEPEeroB BOJAHBIX O0HEKTOB"

- VYcraB KpacHomaxapeBCKOro CeIbCKOIo IOCEIEHHs [ OpOoAMILEHCKOro
MyHULMIIAIBHOTO paiioHa Bosrorpaackoil o0nacTu.

2.6. WcuepnbiBaloliuii mNepevyeHb JAOKYMEHTOB, HEOOXOAUMBIX ISt
MIPEI0CTABIECHUSI MyHULIMIIAIBHOM YCIYTH.

2.6.1. HcyepnbIBalolMii TNEpeYEHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUHM C 3aKOHOJATEIILHBIMU WU WHBIMU HOPMATHUBHO-TIPABOBBIMU aKTAMHU
JUISL TIPEIOCTaBIEHUST MYHMIMIAIBHOM YCIYTH, MOUIeKAIUX IPEICTaBICHUIO
3asIBUTEJIEM

3asBJICHUE O PACCMOTPEHHH BO3MOXHOCTH HMCIIOJIb30BAHUS JOHHOTO TPYHTa
JUIsE 00ECTICUeHHs] MYHMIIMTAIBHBIX HYXJ WM €ro WCIOJb30BaHUS B MHTEpEcax
3asBuTeNs 1o (hopme cornacHo mpuioxkeHuto Ne 1 k [lopsinky umcnonb3oBaHUs
JIOHHOTO TPYHTA, W3BJIEYCHHOTO MPU MPOBEICHUM THOYTIYOUTENBHBIX U JIPYTUX
paboT, CBSI3aHHBIX C W3MEHCHHEM JHa U OeperoB BOJHBIX OOBEKTOB,
YTBEPKJIEHHOMY TnprKka3zoM Munnpuponasl Poccun ot 15.04.2020 N 220 (nanee -
[Topsinox).

K 3asBnenuto npunaratorcs:

- 3aKJIOYEHHE TEeppPUTOpUANIbHOrO opraHa @PenepasbHOr0 areHTcTBa IO
HEJPOIOJIb30BAaHUI0O 00 OTCYTCTBUM TBEPIBbIX MOJE3HBIX HCKOIMAEMbIX, HE
OTHOCSAIIUXCS K O00IIepacnpoCTpaHEHHBIM IMOJE3HbIM HCKOMaeMbIM, MO (Gopme
corjacHo nmpuioxenuto 2 x [lopsaaky;

- 3aKJIIOYEHHE TEPPUTOPHATBHOTO opraHa denepanbHOr0 areHTCTBa BOJHBIX
pecypcoB 00 OCHOBAHUSIX MPOBEACHHS ITHOYIIIYOUTENIbHBIX W JIPYyTrUX pador,
CBSA3aHHBIX C M3MEHEHHWEM JIHa M OeperoB BOJHBIX OOBEKTOB, B PE3yJbTATE
KOTOPBIX TOJy4YeH JOHHBIA TPYHT, TO (opMe COTJIacCHO MPUIOKEHHIO 3 K
[Topsanky.

2.6.2. HcuepnblBarolluii NEepeYeHb JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU TIPABOBBIMU aKTaMHu [JIsl TMPEIOCTABIICHUS
MYHUILIMIAIBHON yCIIYTH, KOTOPBIE HAXOASITCS B PACIIOPSAKEHUU TOCYAapPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMPAaBIICHUS W MHBIX OPraHOB, M MOJICKALIUX
MIPE/ICTABICHUIO B PAMKAX MEXBEAOMCTBEHHOTO B3aUMOJICHCTBHUSA:

- Beinucka u3 EI'PIOJI qist ropyanyeckux Jaui.



2.6.3. Konuu TOKyMEHTOB JIOJDKHBI OBITh 3aBEPEHBI MOJIUCHI0 3asIBUTEINS C
yKazaHueM (QaMHIMKM W HMHULKAJIOB (OTYECTBO B HMHHIMANAX - MPU HAJMYWN)
3asiBUTENSI, a TaKKe JaThbl 3asBJICHUA. JIMCTBI, COCTaBISIOIIME KOMMIO OIHOTO
JOKYMEHTA, JOJKHBI ObITh TPOHYMEPOBAHbI M IPOLIUTHI C YKAa3aHUEM KOJIUYECTBa
MPOLLIUTHIX JTUCTOB.

2.6.3.1. IIpn nomaue 3asABIEHUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB JIMYHO
3asiBUTEJNIEM  COTPYJHUKY  aJIMUHUCTpPAlMU,  NOPEIbSABIACTCA  JIOKYMEHT,
YAOCTOBEPSIONUMN  JTUYHOCTh  (pU3MYECKOro Jiuna (ero  IpeicTaBUTEs),
IPEICTaBUTENS IOPUANUECKOTO JIMLA, JOKYMEHT, MOATBEPKAAIOINN TOJTHOMOYMS
npeacTaBuTeNs (PU3MUECKOT0 WIM IOPUAMYECKOro JHua (Ipu Mojaaye 3asiBICHUS
npeacraButeneM). JloKHOCTHOE JIMIIO aJMUHUCTPALMU CEJIbCKOIO IOCETICHMS
W3TOTABIMBAET KOIHIO JOKYMEHTa, YJIOCTOBEPSIOIIET0 JIUYHOCTh (PU3UUYECKOTO
muna (ero MIpenCcTaBHUTENS), NPEICTABUTENS FOPUIMYECKOTO JHIA, JTOKYMEHTa,
MOATBEP)KIAIOIIErO0  MOJHOMOYMS  IMPEACTaBUTENS ¢usnyeckoro - WIU
IOPUIMYECKOro Jnua (Mpy Mojade 3asBICHUS MNPEICTABUTEIEM), U BO3BpALIAET
yKa3aHHbIE JOKYMEHTBHI.

2.6.4. 3asBienue B (opMme 3JIEKTPOHHOTO JOKYMEHTA MOAMHUCHIBAETCS IO
BBIOOPY 3asIBUTEIIS:

- POCTOM 3EKTPOHHON MOANUCHIO 3aABUTENS (IIPEACTABUTEINS 3aIBUTEIS);

- ycuJieHHOH (KBaNM(UIMPOBAHHOM, HEKBAIU(PUIIMPOBAHHON) AJIEKTPOHHON
HOJIUCHIO 3asBUTENS (IPEACTABUTENS 3asBUTEIS).

Ceprudukar KiIHOYa TNPOBEPKH  YCWICHHOH  HEKBaIU(PUIMPOBAHHOU
AJIEKTPOHHOM  TOJANUCH  JIOJDKEH OBbITh  CO3/laH M MCIOJNb30BaThCsl B
uHPPaACTPYKTYypE, oOecrieunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMO/IeicTBHE MH(POPMAIIMOHHBIX CUCTEM, UCIOJIb3YEMBIX ISl IPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B 3JIEKTPOHHOH (hopme, KoTOpas
CO3JAaeTCsl M MPOBEPSETCSA C UCHOJIb30BAHUEM CPEJICTB 3JIEKTPOHHOW MOAMHUCH H
CPEIICTB YIOCTOBEPSIOIIErO LIEHTPA, MUMEIOIIUX MOJITBEPKACHUE COOTBETCTBHUS
TpeOOBAHMSM, YCTAHOBIICHHBIM (peiepaibHbIM OPraHOM HCIOJIHUTEIBHON BIACTH
B oOnactu oOecrieyeHUs: O€30MACHOCTH, a TAKXKE IMpPU HAIMYMK Yy BIAJeiblla
cepTudukaTta KJIOYa TPOBEPKH KIKOYA TMPOCTOM DSJIEKTPOHHOW MOJAIMMCH,
BBIJIAHHOTO €MY IIPH JIMYHOM IpUEME.

B cnyuae oOpaieHusi 3asBUTENs C MCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTu «VHTepHET» K 3asBJICHUIO B (DOPME AIIEKTPOHHOIO
JOKYMEHTa TNpujaraeTcsi KOmusl JOKYMEHTa, YJOCTOBEPSIOIIEr0o JIMYHOCTb
3agBUTENS  (YIOCTOBEPSIOIIEr0 JIMYHOCTh MPEACTABUTENS 3asABUTENS, €CIU
3asiBJICHUE MPEJCTABISAETCSA IPEACTABUTENEM 3asBUTENA) B BUAE SJIEKTPOHHOIO
o0pasa Takoro JOKyMEHTa.

[IpencraBieHne JaHHOTO JOKYMEHTa He TpeOyeTcs B cilydae MpeiCcTaBICHUS
3asBJIEHUS] B (POpME DJIEKTPOHHOIO JTOKYMEHTa MOCPEACTBOM OTIPABKH Yepe3
JTUYHbINA KaOuHeT EquHOro noprajia rocyJapCTBEHHbIX U MyHULIMIAIBHBIX YCIYT.

B cnywae mpexacraBinenust 3asBieHUs B (OpPME DIIEKTPOHHOTO JTOKYMEHTa
MpeICTaBUTENIEM 3asiBUTEIS, ICUCTBYIOIIMM Ha OCHOBAHUHU JJOBEPEHHOCTH,

K 3asBJICHUIO TaKXKe MpUJlaraercsi JTOBEPEHHOCTb B BHJIE JIJIEKTPOHHOTO
oOpasa Takoro JOKyMEHTA.



2.6.5. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIA:

1) npencraBieHus JOKYMEHTOB M HH(OpPMALMU WIM OCYIIECTBICHUS
JNEHCTBUM, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH  TPAaBOBBIMM  aKTaMH,  PETyJIUPYIOLIMMHU  OTHOUIEHUS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIATIbHBIX YCIIYT;

2) mpeAcTaBICHUsS] JOKYMEHTOB M HMH(OpMalUU, KOTOpbIE HAXOASTCS B
pacnopsbKeHUHM OpraHa, MPeAOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTy, HWHBIX
rOCyJapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOI'O  CAMOYIpaBJeHHS  JHOO
IIOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpPraHaM WIA OpraHaM MECTHOIO
caMOYIIpaBJICHUS OpraHu3alni, Y4aCTBYIOIIHX B IPEIOCTaBICHUN
NpeayCMOTPEHHbIX 4YacThlo | cratem 1 @enepansHoro 3akona ot 27.07.2010
No  210-d3 «OO6 opraHuzanuu MPEJOCTABJICHUS TOCYAApPCTBEHHBIX U
MyHULIMOAIbHBIX  ycayr» (manee — @DenepanbHblii  3akoH  Ne  210-D3)
MYHULMINAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMH AKTAMHU
Poccuniickonn ®epepanuu, HOPMAaTHBHBIMM NPABOBBIMU aKTamMu Bonrorpazackoin
00JaCTH, MyHUIIMNIATbHBIMA IIPABOBBIMHM aKTaMH, 332 HCKJIIOYEHHUEM JOKYMEHTOB,
BKJIIOYEHHBIX B ONPEACIICHHBIN 4acThio 6 cratbu 7 denepanpHoro 3axoHa Ne 210-
®3 mnepedyeHb JOKYMEHTOB. 3asBUTENb BIpaBE NPEACTaBUTh YKa3aHHBIC
JOKYMEHTbl W HWHGOpMAIMI0 B OpraHbl, MPEAOCTABISAIONINE MYHUIHUIAIbHBIE
YCIIyTH, 110 COOCTBEHHON MHUIIMATUBE;

3) ocy1iecTBiIeHUs! AEUCTBUNA, B TOM YUCIIE€ COTJIACOBAHUN, HEOOXOAUMBIX JIJIs
IOJIy4EHHMsI TOCYJAPCTBEHHBIX W MYHUUUIAIBHBIX YCIYI M CBA3aHHBIX C
oOpallleHueM B  HHBIE TOCYJAapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
CaMOYIIpaBJIEHUs, OPraHU3al1H, 32 UCKIOYEHUEM MTOTYUYEHUS YCIYT U MMOTyYEHUs
JOKYMEHTOB M HMH(OpMaluu, NMPEeAOCTaBISIEMbIX B pe3yibTaTe MPEeAOCTaBICHUS
TaKUX YCIYT, BKJIIOUEHHBIX B IIEPEUEHb yCIyT, KOTOPBIE ABISIOTCS HEOOXOUMBIMU
U 00513aTeIbHBIMU JJIS1 IPEOCTABICHUSI MYHUIIUTIANBHBIX YCIIYT;

4) npencraBieHUsT JOKYMEHTOB W HH(OpMaluu, OTCYTCTBHE U (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpPU MEPBOHAYAIILHOM OTKa3€e B
npueMe JIOKYMEHTOB, HEOOXOAUMBIX MJisi TNPEJOCTaBICHUS MYHULMIAIBbHON
yCIIyrd, JIMOO B NPENOCTaBICHUM MYHUUUNAIBHOM YCIYrd, 3a HCKIIOYEHHEM
CJIEIYIOLUX CIIy4aeB:

- U3MEHeHue TpeOOBaHUM HOPMATHBHBIX IPABOBBIX AaKTOB, KacCaOLIUXCS
IPEIOCTaBICHUS MYHULMIAIBHOW YCIYrH, IOCIE IEPBOHAYAIBHOW IOJA4H
3asIBJICHUS O MIPEAOCTABICHUN MyHULIMIIAIBHOW YCIYTH;

- HAJIMYMe OIMMOOK B 3asBJICHUH O MPEIOCTABICHUU MYHUIIUIAIBLHON yCIyru
U JIOKYMEHTAaX, MOJAaHHBIX 3asBUTEIEM MOCJIE NEPBOHAYAIBHOIO OTKAa3a B IPHEME
JOKYMEHTOB, HEOOXOJIMMBIX I MPEIOCTABICHUS MYyHHUIMIIAILHOW YCIIyTH, JTHO0
B [IPEA0CTABJIEHNH MYHULIUIIAJIbHON YCIYTY U HE BKIIFOUEHHBIX B IIPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CpOKa JECWCTBHS JOKYMEHTOB WM HM3MEHEHHE HH(POpMALMU
MocJie TMEPBOHAYAJIILHOIO OTKa3a B NpPHUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUJIs
MPEeJIOCTaBICHUS ~ MYHUIMOAIbHOW  yCIyr", JuMOO0 B  NIPEIOCTaBICHUU
MYHUIUTIAIBHON YCIIyTH;



- BBIABJIEHHE JOKYMEHTAJIbHO MOJTBEPKIECHHOro (Qakrta (MpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBONPABHOTO JEHCTBUS (O€3AeHCTBUS) JOHKHOCTHOTO
JUIA OpraHa, MPeIOoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, MYHULUIIAIBHOIO
CIIyXallero, pabOTHHMKAa  MHOTO(YHKIMOHAJbHOTO  LEHTpa,  pabOTHUKA
OpraHM3alry, IPeayCMOTpeHHOM YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne
210-®3, npu nepBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeJIOCTaBIEHUS ~ MYHUIUMOAIbHOW  yCIyrd, JUMOO0 B  NIPEIOCTaBICHUU
MYHUIIMTIAIBHON YCITYTH, O YeM B MMCbMEHHOM BHJIE€ 32 TOJNUCHIO PYKOBOAMUTENS
opraHa, IpeAOCTaBIIOIIET0  MYHHLMIAJIBHYIO  YCIYTy,  PYKOBOIUTEI
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa TMpH NEPBOHAYAJILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJIMMBIX Il MIPEIOCTABICHUS MyHULMIIAILHOW yCIIyTH, 100
PYKOBOJUTENSL OpraHu3aluu, MpeaycMOTpeHHou dacTteto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, yBeAOMIISIETCS 3asIBUTEINb, 4 TAKKE MIPUHOCATCS
M3BUHEHHUS 32 JOCTAaBJICHHbIE HEY100CTBA;

5) mpenocrtaBiieHHs Ha OyMa)XHOM HOCHTENE TOKYMEHTOB M MH(pOpMALUH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a HUCKIIOYEHHEM
CIIy4yaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JAOKYMEHTbl JMOO HX HU3bITHE
ABJIIETCSI HEOOXOAMMBIM YCIIOBUEM IIPEIOCTaBIEHUS TOCYIAapCTBEHHOM WIIU
MYHHUIIMNAIBHOW YCIYTHM, U HWHBIX CIy4aeB, YCTAHOBJEHHBIX (enepaibHbIMU
3aKOHaMH.

2.7. HcuepnpIBarolllMil IE€peYEHb OCHOBAHHM [l OTKa3a B IpPUEME
JOKYMEHTOB.

1) 3asBneHWe W TPWIOKEHHBbIE K HEMY JOKYMEHTBl HE COOTBETCTBYIOT
TpeOOBaHMSIM, yCTAHOBIICHHBIM ITYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATHBHOTO
pEriIaMeHTa;

2) TEKCT 3asiBICHHS O TMPEIOCTABICHUM MYHUIMNAIBHOW YCIyTU HE
MOJJAETCS TPOUTEHUIO;

3) K 3asABICHUI0O HE TPWIOKEHbl JOKYMEHTBI, HEOOXOAUMBIC IS
MPEOCTaBICHNUS MYHULIMNAIBHON YCIYTd, YKa3aHHbIE B aJMUHHCTPATHBHOM
peryiaMeHTe, MpeAoCTaBICHUE KOTOPBIX SBIISIETCS 00s3aTeIbHBIM JJIsI 3asBUTENICH B
COOTBETCTBHH C YKa3aHHBIM MPUIIOKEHUEM, JTUO0 MPUIIOKEHBI KOTIMHA JOKYMEHTOB,
KOTOPBIE JIOJKHBI OBITh MIPUJIOKEHBI B OPUTHHAJIAX.

2.8. HcuepnblBaroluid MEPEYEHb OCHOBAHWUM JIsI MPUOCTAHOBJICHUSA WIIH
OTKa3a B MPEJOCTABICHUN MYHHUIIMNIATbHON yCIIyTH

2.8.1. OcHoBaHMil 711 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIMIATBLHON
YCIIyTH 3aKOHOJATeNIbcTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.

2.8.2. WcuepnblBarolyil mepeueHb OCHOBAHUM JIJIsI OTKAa3a B MPEIOCTABICHUHN
MYHHUIUIIAIBHON YCIYTH:

1) oOparieHue ¢ 3arpocom 0 MPEeAOCTaBICHUNA MYHUIUIIAILHON YCIYTH JIIIA,
HE UMEIOIIEro ImpaBa oOpamaTbCs C 3adBJICHUEM O MPEIOCTaBICHUU
MyHUIMOAIBHOM yCIyrd © (WIM) HE HUMEIOIIEero IpaBa Ha MOJy4YEHHUE
MYHUIIUTTAIBHOMN YCITYTH;



2) HEIOCTOBEPHOCTb CBEICHHUMN, COJIEp)KAIMXCS B 3asBJICHUU WIUH B
MIPWIOKEHHBIX K HEMY 3asBUTEJIEM JIOKYMEHTAX;

3) B ciydae eciid, TEKCT 3asBICHUS HE NOAJAETCA NPOYTEHHIO (IIpU
HaIlpaBJIEHUH 3asBJICHUS U IPUJIAraeMbIX JTJOKYMEHTOB IOUYTOBOM CBS3bIO).

[Ipn sTOM 3asBUTENIO0 HampaBisieTcss MH(OpMaAnUs O TOM, YTO OTBET Ha
3asBieHMe He OyJeT JaH M0 YKa3aHHbIM [pUYMHAM, €Cld ero Qamuims
(HauMeHOBaHUE) U TTOYTOBBIN aJIpec MOAAAIOTCS MPOYTEHUIO;

4) B cily4yae eciu, 3asBJICHUE COJEPKUT BOMPOCHI, HE MOJNAJAOUIUE IO
nerucTBrue AIMUHHUCTPATUBHOTO PETVIAMEHTA.

2.9. MyHunmnanbHas yciayra npelocTaBiIsieTcs: OecIiaTHO.

2.10. MakcuManbHBIN CPOK OKHUJIAHUS B OYEPEIH TP MOJIa4€ TOKYMEHTOB U
IIPY TIOJIyYEHHUH PE3yJIbTaTa MPEeJOCTABICHNUS MyHUIIMIIAIBHONW YCIYTH COCTaBISET
15 MunyT.

2.11. MakcumanbHbIil CPOK pErucTpaluy 3asiBJICHUS O MPEIOCTaBICHUN
MYHULUIIATBHOW YCITYTH:

1) npu HampaBlIeHUH 3asBJICHUS U MPUIAraeMbIX JOKYMEHTOB MOCPEICTBOM
MIOYTOBOTO OTHPABIICHHUS WM B 3JIEKTPOHHOM BHjJe dYepe3 Eaunblii moprtan
rOCyJAapCTBEHHBIX M MYHUUMIAIBHBIX ycnyr (¢yHkuuid) (nanee - Ilopran), a
TaK)Xe Yyepe3 MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI - 3 (TpHU) KaJeHAAPHBIX JTHS;

2) mpy JUYHOM OOpallEHUU 3asBUTEINA - B MPUCYTCTBUU 3aABUTEINS B JCHb
oOpalieHusi MaKCUMAaJIbHBIN CPOK HE JTOJKEH MPEBBIIATh 15 MUHYT.

2.12. TpeOoBaHusi K TMOMEUIEHUSIM, B KOTOPBIX THPEIOCTABISIETCS
MYHULIANAIbHAS YCIYTra, K 3ally OKUIaHUs, MECTaM JJIsl 3allOJIHEHUS 3allPOCOB O
NPEIOCTaBICHUN MYHMIMIAIbHOW YCIyrd, HH()OPMAIIMOHHBIM CTE€HJIaM C
oOpa3liaMy UX 3aMoJHEHUS U TEepeYHEM JIOKyMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHULUMAIbHON YCIYTH, B TOM 4YHClIe K 00eCIeYeHUIO
JIOCTYIHOCTH JJIi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit Denepaniy 0 COUMATBHOMN 3aIUTE NHBAJIUIOB

2.12.1. TpeOGoBanusi K TIOMEHICHUSAM, B KOTOPBIX MPEIOCTABIACTCS
MyHULUTIATbHAS yCITyTa.

[Tomemienusi, B KOTOPBIX MPEAOCTABISETCS MYyHUUUINAIbHAS YCIyTa,
o0ecreynBalOTCsl HEOOXOMMBIMU Il MIPEIOCTABICHUSI MYyHUIIMIIAIBHOU YCIyTH
o0opynoBaHueM  (KOMIIbIOTEpaMH,  CpPEACTBAMHU  CBSI3U,  OPITEXHUKOM),
KaHILIENSPCKUMH  MPUHAIUICKHOCTIMU, HWHGOPMAIIMOHHBIMU UM CIPAaBOYHBIMU
MaTepHallaMi, HarJIIHON MH(GOPMAIIUEH, CTYIbsIMU U CTOJIAMU).

[Tomemenuss agmuHucTpanuu KpacHONmaxapeBCKOro CEIbCKOIO MOCEIEHUS
['opouieHCKOTr0 MYHHUITMTIAIBHOTO paiiona Bomrorpaackoit 00JacTé TOJKHBI
COOTBETCTBOBAaTh caHuTapHbiM mpaBwiam CII  2.2.3670-20 «CanutapHo-
ANUAEMHUOJIOTUYECKHE TPEOOBaHUS K YCIOBUSAM TPYHa», YTBEP)KIECHHBIM
ITIOCTAHOBJIEHHEM [JIaBHOTO roCyaapCTBEHHOIO CaHWTAapHOro Bpada Poccuiickon
@enepaunn ot  02.12.2020 Ne 40, u ObiThb 000pYIOBaHBI CpPEICTBAMU
MOXKAPOTYILIECHHUS.

Bxox © BBIXOA U3 MOMENIEHUH OO0OpYAYIOTCS COOTBETCTBYIOLIMMHU
yKa3aTelsMH.



Bxog B ymomHOMOYEHHBIH oOpraH oOopyayercs UH(DOPMAIMOHHOM
TaONMMUKON (BBIBECKO), cojeprkamieldl WH(pOopMaIlMio O HANMEHOBAaHWUH, MECTE
HAXOXKJEHUS U PEKUME PAOOTHI.

Kabunetst o0opyayrorcss uHPOPMAMOHHOW TaOMUYKOM  (BBIBECKO),
colepkaiied MHPOPMALMIO O HAUMEHOBAaHWM  YIOJIHOMOYEHHOIO oOpraHa
(cTpyKTYypHOTO Mo/ipa3iesieHus), OCYILECTBIISIFOLIETO IIPEAOCTABIEHUE
MYHULMUIIAJIBHON YCIIYTH.

2.12.2. TpeGoBaHuUs K MECTaM OXKHUIAHUSI.

Mecra 0XuaaHusi TOKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHUSM IS
3asiBUTENIEN U ONTUMAIBHBIM YCIOBUSAM PaOOThl CIEIUAIUCTOB YIIOTHOMOYEHHOTO
oprasa.

MecTa 0XHJaHUS JTOJKHBI OBITH O0OPYJIOBaHBI CTYJIbSIMH, KpPECEIbHBIMU
CEKLIUSIMHU, CKAMBSIMH.

2.12.3. TpeboBaHus K MECTaM MpHEMa 3asIBUTEIICH.

[Tpuem 3asBUTENEN OCYHIECTBISETCS B CHELUAIBHO BBIAEIECHHBIX ISl 3THX
LeJIer TOMEIIEHUSX.

Kaxxnoe paboyee MecTo CrenuaIucTOB YIOJHOMOYEHHOTO OpraHa JIOJKHO
ObITh 00OPYIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNHa K
HE0OXOAMMBIM HUH()OPMALIMOHHBIM 0a3aM JAaHHBIX, MEYATAIOIIUM U KOMUPYIOIIUM
yCTPOMCTBaM.

[Ipn opranuzanuu paboyux MeCcT JODKHAa OBIThb IPeaycMOTpEeHa
BO3MOXHOCTh CBOOOJIHOTO BXOJa M BBIXOJAa CIEIHUAIUCTOB YIOJIHOMOYEHHOIO
OpraHa u3 MOMEIEHUs IPU HEOOXOJUMOCTH.

Mecra cpaum W TNOJYy4YeHMS JOKYMEHTOB 3asBUTEIIIMM, MecTa I
UHOPMUPOBAHUSA 3asBUTENEH W 3alOJIHEHHUS HEOOXOAUMBIX JOKYMEHTOB
00OpyAyIOTCS CTYNbSIMH (KpeciaMu) W CTOJIaMd M 00eCredyMBarOTCs MUCYEH
OyMaroi ¥ MMCbMEHHBIMH MPUHAATIC)KHOCTSIMHU.

2.12.4. TpeboBaHusl K HHPOPMALIMOHHBIM CTEHJIAM.

B nomenieHusax ynoJHOMOYEHHOTO OpraHa, NpeJHa3HAuYEHHbIX 7151 pabOThI
C 3aABUTENIIMM, pa3MEIIAOTCs WH(OPMAIIMOHHBIE CTEHIbI, O00ECIEUYMBAIOIINE
noJiydyeHrue HHPOpMalMK O IPEIOCTaBICHUN MYHHUIIUIAIBHON YCIIyTH.

Ha uH@opManuMoHHBIX CTEeHJaX, OPUIMATBLHOM caiiTe yHOJIHOMOYEHHOTO
opraHa pa3MelIarTcs cieayoue nHHOpMaIlMOHHbIE MaTEPHAIIbL:

U3BJICUCHUS M3 3aKOHOJATEIbHBIX M HOPMAaTUBHBIX IMPABOBBIX aKTOB,
COJEpXKAIIUX  HOPMBI, PEryJHPYIOUIME  JACSITEIBHOCTH 10  MCIOJIHEHHIO
MYHULUIIATBHOW YCIYTH;

TEKCT HACTOSALIETO aAMUHUCTPATUBHOI'O PETJIAMEHTA;

uHbOpMaIUs O MOPAIKE UCIIOTHEHHUSI MyHUIIUTIAIIBHOMN YCITyTH;

NEpeYECHb JOKYMEHTOB, HEOOXOIUMBIX VTS IIPEI0CTaBICHUS
MYHULUIIATbHOU YCIYTH;

(dbopmbl 1 00pa3Lbl JOKYMEHTOB JJIsl 3aII0JIHEHHSL.

CBEIIEHUSI O MECTE HaxOXJeHus U rpapuke padOTbl HAUMEHOBAHUE
aJIMUHUCTPALIMA MYHULIUIIAILHOTO oOpa3oBanus u MOLJ;

CIIpaBOYHBIE TeJIe(OHBI;

azpeca 3JIEKTPOHHOU MOYTHI U aapeca MTHTepHEeT-CalToB;



uHbopMaIUs O MECTE JIMYHOTO MpHEeMa, a TaKKe 00 YCTaHOBJIEHHBIX IS
JUYHOIO MpUEMa JHSAX U Yacax.

[Tpu m3menennu uHGOPMAIUU MO HUCTHOIHEHHIO MYHUIUIAIBHON YCIyTH
OCYULIECTBIISIETCS €€ EPUOJUUECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas M MyJbTUMEAMIHAS HHPOpMaLUs O MOPSIKE
MPEJIOCTaBICHUSI MYHUIUINAIBHOW YCIYTHM pa3Meliaercss Ha HHQOPMalUOHHOM
CTeHJe WIM WH()OpPMAUMOHHOM TepMHUHaNe (YCTaHABIMBAETCS B YIOOHOM IS
rpaxkJaH MecTe), a Takke Ha EquHoM nopTaiie rocyapCTBEHHBIX

U MYHUIMOATBHBIX ycayr (wWww.gosuslugi.ru), a taxxke Ha O(UIIMATBEHOM
caiite ynostHomoueHHoro oprasa (http://adm-krpa.ru).

OdopmiieHrne BU3yaabHOM, TEKCTOBOM M MYJIbTUMEIUNHON MHOOpPMAIUHU O
MOPSIZIKE TPENOCTABICHUS] MYHHULHIIAIBHOM YCIYTM JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HH(pOpMAIUU
rpakJIaHaMU.

2.12.5. TpebGoBanusi K OOECHEUEHUIO JOCTYMHOCTH MPEIOCTABICHHUS
MYHULUNATBHONW YCIIYTH JJ11 UHBAJIUIOB.

B umemsx oOecneyeHuss yClIOBMM  AOCTYDHOCTH  JJi1  MHBAJIUAOB
MYHUIIUTIATBHON YCIIYTH TOJKHO OBITH 00€CTIEUEHO:

- OKa3aHue JOHKHOCTHBIMU JIMIIaMHU aaMuHKHCTpauuu KpacHonmaxapeBckoro
CEJIbCKOTO MOCEeJICHUS ["opoauieHckoro MYHUIIUTIATBHOTO paiiona
Bonarorpaackoit o06iacTd TOMOILIM MHBAJIMAAM B IOCAJAKE B TPaHCIOPTHOE
CPEACTBO M BBICAJAKE W3 HEr0 INepel BXOJIOM B IOMELICHHS, B KOTOPBIX
[IPEIOCTABISAETCS MyHULIMIANIbHAs YCIyra, B TOM YHCIE C HCIOJIb30BAHUEM
Kpecia-KOoJIACKHU;

- OecIpensATCTBEHHBII BXO NHBAJIUIOB B IOMEIIEHNE U BBIXOJ U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITEJIbHOIO  IEPEABMKEHUS HWHBAJIUAOB  I10
TEPPUTOPUHU OPraHU3alH, TOMEIICHHS, B KOTOPBIX OKa3bIBAETCSI MyHULIUIIAIbHAS
YCIyra;

- COINPOBOXJIEHWE MHBAJIMJIOB, UMEIOIINX CTOMKHE paccTpoilcTBa (PyHKIUU
3pEHUS W CAMOCTOSITENBHOTO TMEpPEABMKEHUS, M OKa3aHWe WM TIOMOIIM Ha
TEPPUTOPUU OPraHU3allM, TOMEIICHHUS, B KOTOPBIX OKa3bIBAETCSI MyHUIIUIIATIbHAS
yCIIyra;

- HaJJIexallee pasMeleHue oOOpyIoBaHUS W HocHTeleld HHpopmaiuu,
HEOOXOUMBIX A OoOecredeHus: OeCHpensTCTBEHHOTO JOCTyIa WHBAJIHUIIOB B
IIOMEILEHHUS U K YCIyraM, C y4eTOM OIPAHMYEHUN UX )KU3HEIEATEIbHOCTH;

- IyOonmupoBaHUE HEOOXOJIMMOM JJII WHBAJIMIIOB 3BYKOBOM M 3pUTEIBHOMN
uHoOpMaIuU, a Tak)Ke HAJMUCeH, 3HAKOB W WHOW TEKCTOBOM U TpaUUECKOi
uH(bOpMaIMU 3HaKaMH, BBIMIOJTHEHHBIMH pelbeHO-TOYEUHBIM mpu(TOM bpaiins;

- IOTIYCK CYpAOIEpeBOIYNKA U TU(DIOCYPIOTIEPEBOAUNKA;

- JOITYCK cO0aKHU-MPOBOHHKA npu HaJIM4YUU JOKYMEHTA,
MOATBEPKIAIOLIEI0 €€ CHelualbHOe OOy4YeHHE M BBIJAHHOTO MO (opme U B
MOPSIZIKE, KOTOPBIE OMNpENeNstoTcs (eaepaibHbIM OPraHOM HCIOJHHUTEIbHON
BJIACTH, OCYUIECTBJISIOIMM  (PYHKIMM 1O  BBIpAa0OTKE W  pealu3aluu
roCyJapCTBEHHOW MOJIMTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cdepe
COIIMAIbHOM 3allUTHl HACEJICHUS;



- TPEeAOCTaBJICHHE MPH HEOOXOAMMOCTH YCIYTH MO MECTY >KUTEJIbCTBA
VHBAJIN/IA WINA B TUCTAHIMOHHOM PEXUME;

- OKa3aHWE JOJDKHOCTHBIMM JMUAMH agMUHUCTpauun KpacHomaxapeBCKOro
CEJILCKOTO ITOCETIEHNUS I'opoaumenckoro MYHULIAIAIBHOTO parioHa
Bonrorpaackoir  obGnacté  MHOM  HEOOXOJMMOW TMOMOIIM  HHBaIUAaM B
MPEOJI0JIECHUH OaphepoB, MPEMATCTBYIOIIMX IMOJTYYEHUI0O MMM YCIyT HAapaBHE C
OPYTUMH JINLIAMM.

2.13. TlokazaTensiMi JOCTYITHOCTM M KadyeCTBA MYHMIIMIIAIBHOM YCIyrH
ABJISIIOTCS  NIPEJOCTABICHUE MYHULMIAIBHOM YCIYTM WIM OCYIIECTBICHUE
OTJEJIbHBIX AJMUHUCTPATUBHBIX IMPOLEAYpP B 3JIEKTPOHHOM (opMme, MOodydeHHUe
3asgBUTENIEM HH(GOPMaLMU O XOJE NPEJOCTaBICHUS MYHHUIMIIAIbHOW YCIYI'H C
HCIIOJIb30BAaHUEM CPEICTB Tele(OHHOU CBSI3U, 3JIEKTPOHHOTO MH(POPMHUPOBAHUS,
COOJIIOICHHE CPOKOB IMPENOCTABICHUS MYHUIUIAIbHOM YCIyTH, OTCYTCTBHE
Kamo® W TPETEeH3UH CO CTOPOHBI 3asABHUTENS, a TaKXKe CYJIEOHBIX aKTOB O
NpU3HAHUK HE3aKOHHBIMH pELIeHHM, AecTBHil (0e3AeiCTBHS) YIOIHOMOYEHHOTO
OpraHa " JOJKHOCTHBIX JIML YIIOJITHOMOYEHHOTO OpPraHa.

2.14. Wuble TpeOoOBaHMSA, B TOM YHCIE YYHUTHIBAIOIIHE OCOOEHHOCTH
MPEA0CTaBIECHUS MyHUIUTNIATBHBIX YCIYT B 3JIeKTpoHHOU (hopme n MDII.

Oco0O€HHOCTH OCYIIECTBIEHUSI OTACNbHBIX aJMUHUCTPATUBHBIX MPOLELYP,
NCUCTBUN,  BBIMOJHEHUE  KOTOPHIX  oOecreuumBaeTcs  3asBUTEII0  MPH
IOPEJOCTAaBICHUM  MYHUIMNAIBHON YCIYTM B  DJIEKTPOHHOM  ¢opMme, W
[IPEIOCTaBICHUS MyHUIIMIIAIBHON yciyrd yepe3 M®II ycraHoBieHs! B paszaeine 3
HACTOSALIEr0 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3. COCTaB, mocjaea0oBaTeJIbHOCTD U CPOKH BBINNOJHCHUA AAMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHI/ISI K MOPAAKY UX BBIIIOJHCHUSA, B TOM YUCJIE
0COOE€HHOCTH BbINOJIHEHUS AAMUHHUCTPATUBHBLIX NIPOUEAYP B 3HeKTpOHHOﬁ

dopme

3.1. IlpenocraBieHrie MyHUIIMTATBHON YCIYTH BKIIIOYAET B CEOS ClIeIyIONINE
aIMUHHUCTPATUBHBIE IPOLIETYPBI:

- IPUEM U PETUCTpaLUs 3asIBICHMUS;

- PacCMOTpPEHHME 3asIBJICHUS U HAIIPABJIICHUE HA HCIIOJIHEHUE;

- UCIIOJIHCHUE 3asBJICHMS, HAIIPABIICHUE YBEIOMIICHUS O IPOJUIEHUH CPOKa
WCIIOJIHEHHUS 3aI1poca.
3.2. IlocnenoBarenpHOCTh JEWCTBHM JOJKHOCTHBIX JIHI[ MPU MPEIOCTABICHHUU
MYHULIMIAIBHOMN YCIIyTH

3.2.1. Ilpuem u perucrpanus 3amnpoca

OcHoOBaHMEM Ui Hayaja BBINOJHEHUS AaJMUHHACTPATHBHOM NPOLENYPHI
ABJISIETCS TPEIOCTABICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6
HACTOSILEr0 aJIMHUHUCTPATUBHOIO PETIAMEHTA B YIOJIHOMOYEHHBIM OpraH IpU
JUYHOM OOpallleHUH, TOYTOBBIM OTIIPaBICHUEM, B 3JIEKTPOHHOU ¢opme Mo
MH(GOPMAIIMOHHBIM CUCTEMaM OOIIEro Moyib30BaHus Wi yepe3 MOLI.



[Ipu noctymieHnn 3a8BIEHUAS] U IPUJIAraeMbIX K HEMY JTOKYMEHTOB B M®I],
MOCIECIHUN HE TMO3AHEE JHSA, CIEAYIOEro 3a JHEM MX [OCTYIUICHUS,
oOecrieunBaeT Tepenady 3asBICHUS M TPHIAraeMbIX K HEMY JTOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPTaH.

OTBETCTBEHHBIM 3a WCMOJHEHUE aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
COTPYJHUK, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO BXOIAIIUX (TTOCTYMAIOIINX )
JOKYMEHTOB, B TOM YHUCJIE€ B 3JICKTPOHHOM BUJIE.

[Ipy mnocrymieHun 3asBiACHUS TPU JUYHOM OOpaIllEHUH, COTPYIHUK,
OTBETCTBEHHBIN 3a NMPUEM JOKYMEHTOB [Isl OKa3aHUS MYHUIUIIAJbHOW YCIIYTH,
BBITIOJIHAET CIEAYIONIUE ACHCTBHUS:

- YCTAHABJIMBAET JIMYHOCTD 3aBUTEIIS WIN YIIOJTHOMOYEHHOI'O IIPEACTaBUTEIA
3asBUTENSL COIVIACHO IPEJICTABICHHBIM JOKYMEHTaM, YAOCTOBEPSIOIINM JIUYHOCTh
Y MIOJIHOMOYHS 3asIBUTEIIS;

- POBEPSET MOJIHOTY 3aMOTHEHUS 00S3aTEIHHBIX PEKBU3UTOB;

- NOPUHAMAET WM OTKAa3bIBACT 3asBUTEIIO B IPUEME JOKYMEHTOB IO
MIpUYAHAM, U3JIO)KEHHBIM B IIyHKTE 2.7 HACTOSIIEr0 AaJAMUHHUCTPATUBHOTO
pErIaMeHTa;

- PETUCTPUPYET 3asBICHUE B MOPSAKE MPUEMA M PETUCTPALUM BXOIAIICH
KOPPECHOHAECHIINH;

- HaIpaBJIsieT 3asBJICHUE HA PACCMOTPEHHE.

[Ipy nocrymieHun 3ampoca Ha OYMaKHOM  HOCHUTENIE  TOYTOBBIM
OTHPABJIEHUEM, COTPYIHUK, OTBETCTBEHHBIN 32 MIPUEM U PETHCTPALIMIO BXOISALINUX
(mocTynaronmx) TOKyMEHTOB, BBITIOIHSET CIIETYIONINE NCHCTBUS:

- IPUHUMAET 3aIpocC;

- PETHCTPUPYET 3asBIICHUE B MOPSAKE NPUEMA M PETUCTPAUMUMU BXOIALIECH
KOPPECHOHACHIINH;

- HaIIpaBJISIET 3asBJICHUE HA PACCMOTPEHHUE.

I[Ipy mocrymienun 3ampoca B BJIEKTPOHHOM  BHJIE, COTPYAHUK,
OTBETCTBEHHBI 3a MPUEM M PETUCTPALMIO BXOJAAIMHUX (TIOCTYMAIOUIUX)
JTOKYMEHTOB, BBITIOJIHSET CIICAYIOIINE JICVUCTBHUS:

- MPOBOJUT B TeueHHe | pabodero MHS C MOMEHTa PErHCTpallMu 3ampoca
IpoLEeaypy TMPOBEPKU JACHUCTBUTEIBHOCTH KBATU(PUIIMPOBAHHONW TOAMHUCH, C
UCIIOJIb30BAaHUEM  KOTOPOM  MOAMHMCAHO 3asiBieHHe (MAKeT  AJIEKTPOHHBIX
JIOKYMEHTOB) O MPEJ0CTAaBICHUH MYHUIIUTIATBLHOW YCIYTH, MPEIyCMaTPUBAIOIIYIO
IIPOBEPKY COOJIOZICHUSI YCIOBHM, yKa3aHHbIX B cTaThe 11 depepanbHOTO 3aKOHA
«O0 >7IeKTPOHHOMU TTOITUCHY;

- pacneyaTbIiBaeT 3asBJICHNUE;

- PETHCTPUPYET 3asBIICHUE B MOPSAKE NPUEMA M PETUCTPALMM BXOIALIECH
KOPPECHOHACHIINH;

- ToATBEpkKAaeT (aKT TNOJydeHUs 3asiBJICHUS OTBETHBIM COOOIIEHUEM
3asBUTENII0 B AJICKTPOHHOU (opMe C yKazaHMEM JaThl U PETUCTPALIMOHHOTO
HOMEpA 3asBJICHNUS;

- HaIpaBJsieT 3asBJICHUE HA PACCMOTPEHHE.

B cnyuae ecnu B pe3ynibTaTe MpOBEpPKHU KBATU(GUIIMPOBAHHON MOAMUCH OyACT
BBISIBJICHO  HECOOJIIOJICHHE  YCTAHOBJICHHBIX  YCJIOBUH  MNpU3HAHUS  ee



JNEUCTBUTEIILHOCTH, YIIOJHOMOYEHHBIM OpraH B TEUYEHUE TpPEeX JHEU CO JHA
3aBEepIICHUS TPOBEJCHHUS TaKOH IMPOBEPKM NPUHUMAET pelleHne 00 OTKa3e B
npueMe K pacCMOTPEHHIO 3asiBICHUS M HANPAaBISET 3asBUTENIO yBEIOMIICHHE 00
TOM B 3JIEKTPOHHOW (opMe ¢ yKa3aHMEeM NYHKTOB cTaTbu 11 DenepanbHOro
3akoHa «OO0 3JEKTPOHHOW MOAMMCH», KOTOPbIE MOCIYXWIHM OCHOBAaHUEM JUJIS
NPUHATHS ~ YKA3aHHOTO  peuieHus. Takoe  yBEOOMIIEHHE  IOJIMCHIBACTCS
KBATM(PHUIIUPOBAHHON MOANKUCHI0 PYKOBOJIUTENS YIOJIHOMOYEHHOIO OpraHa WM
YIOOJHOMOYEHHOIO KM JOJDKHOCTHOIO JIMIA W HalpapisieTcs M0 aJpecy
AJIIEKTPOHHOM TOUTHI 3asBUTENSL JUOO B €ro JWYHBIA KaOWHET B (eaepaibHO
rOCyJlapCTBEHHOM nH(pOpMAITMOHHOM CHUCTEME «EnuHbIn MopTaI
rOCYJapCTBEHHBIX M MYHUIIMITAJILHBIX YCIYT (PYHKITUHN ).

Pe3ynpratoM HCHONHEHHS AAMUHHUCTPATUBHOM  IPOLEAYPHI  SBIISETCS
perucTpanus 3asBJICHUS COTPYIHUKOM, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
BXOASAIIUX (MOCTYMAIONIUX) JIOKYMEHTOB.

@ukcanuss pe3yabTara BBIIOJIHEHHS  AJAMUHUCTPATUBHOM  IPOLEIYPHI
OCYILECTBIISIETCA IPOCTABICHHEM B IPABOM HW)XXHEM YIUIy JIMLEBOW CTOPOHBI
IIEPBOr0 JIMCTA 3asBJIEHUS JAaTbl PETUCTPALMM M PETMCTPALMOHHOTO HOMEpa
3ampoca, a TaKXKe IPOCTABIECHUEM JaThbl PETUCTPALMU W PETUCTPALMOHHOTO
HOMEpA 3aMpoca B pErUCTPAlMOHHOM KypHaJIe.

MakcumanbHbIM CPOK BBIMOJHEHUS AJIMUHUCTPATUBHOMN MPOLIETYPHI:

- TIpY JIMYHOM TIpHEeMe rpaxk/iaH - He Oosiee 15 MUHYT;

- TpU TOCTYIUIEHUM 3asBIICHUSI H JOKYMEHTOB 1o mnoute, MOII,
MH(POPMALIMOHHOM CHCTEME - HE MO3/IHEe CIEAYIOIIEro paboyero JHs ¢ MOMEHTa
MOCTYIUICHUS B YIIOJIJHOMOYEHHBIN OPTaH.

3.2.2. PaccMOTpeHME 3asBIICHUS U HAITPABIICHUE HA UCIIOJTHEHHUE

OcHoBaHueM I HayaJa aJMUHHUCTPATHUBHOM IPOLEAYPHI  SBISAETCS
perucrpanus 3asBJICHHUS.

OTBETCTBEHHBIM 3a HMCHOJHEHHE aJMUHUCTPATUBHOU IMPOLEAYPHI SBISACTCS
COTPYJHUK, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3ASBJIECHUS, KOTOPbIA HAKIAJAbIBAET
Ha 3asBJICHUE PE3OJIIOLMIO, IPEANUCHIBAIOIIYI0 HCIIOJHUTEIO OCYIIECCTBUTH
WCIIOJIHEHUE 3asBJICHUS, W HAIIPaBJSIET B YCTAHOBJIEHHOM IIOPSJIKE 3asBICHUE
OTBETCTBEHHOMY MCIIOJIHUTEIIO.

PesynbraToM  HCIIOJHEHHS  AaIMHUHMCTPATUBHOM  INPOLELYPbI  SBISAETCS
HAJIO)KCHUE HA 3afBJIICHUM DPE3OJIOLMM, NPEANKMCHIBAIOMIEH HMCIOJIHUTEIIO
OCYILIECTBUTD MCIIOJIHEHNE 3asBJICHUs], U HANPABJICHUE 3asIBJICHUS HA UCIIOJHECHUE
OTBETCTBEHHOMY MCIIOJIHUTEIIO.

@ukcanusl pe3yibTaTa BBINOJHEHHWS AIMHHUCTPATUBHOW  IPOLIENYPHI
OCYILIECTBIJISIETCSL MPOCTaBJICHUEM Ha CBOOOJHON 4YacTH BEpXHEH JIEBOW uacTu
JIMLIEBOM CTOPOHE NEPBOTO JIMCTA 3aIIPOCA COOTBETCTBYIOIEH PE30IIOLUY.

MakcuManbHblid CPOK BBIIIOJIHEHUS AAMUHUCTPATUBHOM MpPOLEIYpHL: 2
pabouux JHS.

3.2.3. VcnonHenue 3amnpoca, HarpaBieHUEe YBEJOMIICHHS O TIPOJICHUH CPOKa
UCITOJTHEHUS 3aIpoca.



OcHoBaHueM [UI HadyajJa aJIMHHHCTPATUBHOM MpPOLIEAYPHl  SABIISIETCS
ITOCTYIUIEHUE 3asIBJICHUS C PE30JIIOLUEN OTBETCTBEHHOMY HCITOJTHUTEINIO.

OTBETCTBEHHBIN COTPYAHHK, OCYLIECTBIISIET CICTYIOUINE NEUCTBUS:

[Ipy HanMuMM OCHOBAHMM YKa3aHHBIX B MNYyHKTe 2.8.2. HaCTOAILIETO
aJIMUHHACTPATUBHOTO PETJIAMEHTA

- HCHOJHSET 3ampoc corinacHo TpeboBaHusM [lopsinka, a HMMEHHO
MOATOTABIMBAET MPOEKT IMOCTAHOBJICHUS AJMHUHHUCTpAalMHU MO (OPME COIJIACHO
npuwioxkeHuto Ne 6 k [lopsiiky B mocTaHOBICHUU AJMUHUCTPALIMU - PELICHUU 00
UCIIOJIb30BAHUM JIOHHOTO T'PYHTa YKa3bIBAKOTCS CBEIAEHUS O MECTE IIPOBEICHHUS
paboT, oobeMax (IUIaHUPYEMBIX 00bEMax) U3BJIEKAEMOI0 JOHHOTO T'PYHTa, MECTO
CKJIQJUPOBAaHUs JOHHBIX TI'PYHTOB (KaJacTPOBBIA HOMEpP 3€MEJBHOIO Y4YacTKa),
MeCTO (paKTUYECKOTO HCIOJb30BAaHUS JIOHHOTO TpyHTa Uil 0OecredeHus
MYHULMOAIBHBIX HYKJ (KaZacTpOBbII HOMEp YYacTKa) WIM HaNMEHOBAHHE
busznyeckoro,  IOPUAWYECKOTO0  JIMLA,  OCYIIECTBISIOIIUX  IPOBEICHHUE
THOYTIYOUTENbHBIX U JAPYTUX paboT, CBSI3aHHBIX C M3MEHEHHEM THA M OEperos
BOJHBIX OOBEKTOB, B UHTEPECAX KOTOPBIX OYJET UCIOJb30BaH TIOHHBIN IPYHT.

- B CIIy4ae HEBO3MO>KHOCTHU MCIIOJIHUTH 3aIIpOC MO NMPUYHMHAM, YKAa3aHHBIM B
MyHKTEe 2.8.2 HACTOSIIET0 AJMUHHUCTPATHUBHOTO PETJIAMEHTA, TOTOBUT HA WM
3asiBUTENSI OTKa3 B MPEJOCTABICHUM MYyHUIMNAILHOW ycIyrd B (opme mnucbma

AJIMUHUCTpAIUH;
Ilocne moamucanus I'71MaBoM CENBCKOTO IIOCEJICHHS  ITOJATOTOBJICHHOIO
JOKYMEHTa —  TOCTaHOBJICHUA  AJMHUHHUCTpAIUH, OTKa3  IepenaeTcs

YIOJIHOMOYEHHOMY COTPYIHUKY JIJISl OTIIPABKH (BpYUYCHHUS).

CoTpyIHUK, OTBETCTBEHHBIN 33 OTHPABKY KOPPECIOHAEHIMH, OCYLIECTBIISIET
CIEIYIOIINUE NEUCTBHUS:

- PpEerucTpupyer IOCTYHNMBUIME K OTIPAaBKE JOKYMEHTBl B IOPSAJIKE
pErucTpaluy UCXOIAIIENH KOPPECTIOHACHIINY;

- OTOpaBiIsIeT (BpydaeT) AOKYMEHTBHI 3asBUTENI0 WM NEPENaeT CrnocoOom,
yKa3aHHBIM B 3alpOcCe: JIMYHO T0JI POCHUCH, IO TIOYTE 3aKa3HbIM MTUCHMOM WJIH 1O
MH()OPMAIIMOHHBIM CHUCTEMaM OOLIEro TMOJIb30BaHUS, B CIydyae HCIOJIHEHHUS
3anpoca B 3JIEKTPOHHOM BHJIE.

3asBUTENb MOJYYaeT Pe3yJIbTaT MyHUIIMIAIBHON YCIYyTU NP NPEAbsIBICHUU
JOKYMEHTa, YJIOCTOBEPSIOIIETO €ro JUYHOCTh U JOBEPEHHOCTH Ha MPEACTaBUTEIS
3asBUTENs], OGOPMIIEHHON B YCTAaHOBIIEHHOM TMOpsAKe (B clydae MOJy4YEeHHS
JIOKYMEHTOB YIIOJIHOMOYEHHBIM MPEACTABUTEIIEM 3asSBUTEIIS).

Pe3ynbTaToM  BBINOJHEHUS AIMHUHHCTPATUBHOM MPOLEAYpPHI  SIBISAETCS
oTHpasiieHue (Bblgava) 3asBUTENI0 PE3YIbTaTa MyHUIIMIATBHON YCIIyTH.

Qukcanus pe3yibTaTa BBINOJHEHHUS aJIMHHUCTPATUBHOW  MPOLIEAYPHI
OCYLIECTBJISIETCS. B JKYpHAJ€ PETUCTPAlUU HCXOMASIIEH KOPPECIOHACHIINH
MIPOCTABIIEHUEM PETUCTPALMOHHOTO HOMEpa MU JaThl UCXOJSAUIEr0 JOKYMEHTa U
OTMETOK 00 OTHpaBKe, MOJTYUYCHHH MOYTOBOTO yBEIOMJICHUS 00 OTIpaBKe U (KJIN)
O TOJIy4YeHHH, JUOO0 O BO3BpaTe OTIPABICHHOTO OTBETAa WJIM HEBO3MOXHOCTH
BpPYUYEHHUS IOKYMEHTA 3asiBUTEIIO.

Henony4yeHHsblil 3agBUTENIEM JIMYHO IO POCIUCH TOTOBBIM K BbIJIay€ OTBET,
BO3BpAlllEHHOE TMOYTOBOE OTIIpaBieHUE, Mo ucrteueHun 60 mHe co JHS ero



pPETUCTpALIMM WJIM IIOJYYEHHUS I[IOYTOBOTO YBEIOMIICHHSI O HEBO3MOXHOCTHU
JIOCTAaBKH, TPUOOIIACTCS K COOTBETCTBYIOIIIEMY HOMEHKIIATYPHOMY JICNTy apXuBa U
BBIJIACTCA 3asBUTENI0 B TE€UEHUE S5 JIET MpU ero oOpalleHuU 3a pe3ysibTaTOM
MYHHUIUIIATBHON YCIYTH.

MakcumanbHbli  CPOK BBINOJHEHUS AJMUHHUCTPATUBHOM IMPOLEIYPHI:
13 pabouux gHEH.

3.3. IlepedyeHb aJAMHHHUCTPATUBHBIX THpouenyp (IEHCTBUI) MpHU
IPEJOCTAaBICHUN MYHUIIMIIAIIBHBIX YCIYT B QJIEKTPOHHOM (popMme

3.3.1. Ilpu HanpaBieHUU 3asBICHUA O NPEAOCTABICHUU MYHULIUNAIBHOM
yCIyTU B OJEKTpOHHOM ¢opMe 3asBUTENb (HOpPMHUPYET 3asiBICHHE Ha
NPEIOCTaBIEHUE MYHUIMIAIBHON YCIYrH B (pOpME 3IEKTPOHHOIO JOKYMEHTa U
MOJITUCHIBAET €r0 ANEKTPOHHON MOJIMUCKHIO B COOTBETCTBUU C TPEOOBAHUSIMHU OT 28
moHst 2014 1. N 184-®3 «O06 »snextpoHHoM mnoanucw». Ilpu HanpaBieHHH
3asiBJICHUS] O MPEAOCTAaBIECHUUM MYHUIMNAIBHOW YCIYI'M B 3JEKTPOHHOU (popme
3asiBUTENIb BIPABE MPUIIOKUTH K TAKOMY 3asIBICHHUIO JOKYMEHTBI, HEOOXOJIMMBbIE
JUIsL TIPEJOCTABJICHUS MYHMIMNAIBHOW YCIYIH, KOTOpble (OPMUPYIOTCS U
HaIpaBJIsIOTCd B BHJE€ OTAEIBHBIX (DaiiJloB B COOTBETCTBUM C TpeOOBaHUAMHU
3aKOHOJATENbCTBA. llpu HampaBieHUWM 3asiBICHHMS M MPUIIATaeMbIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOUM (opMe MpeacTaBUTENIeM 3asBUTENS, JACHCTBYIOIINM
HAa OCHOBAaHUHU JIOBEPEHHOCTH, JOBEPEHHOCTh [OJDKHA OBITh MpEICTaBiIeHa B
dopMe DJIEKTPOHHOIO JOKYMEHTAa, HOJNUCAHHOIO JJEKTPOHHOW MOAMMCHIO
YHOJIHOMOYEHHOTO JIMIA, BBIAABIIETO (IIOAMUCABUIET0) JOBEPEHHOCTb.

3.3.2. IlpenmocTaBieHre MYHHUIIMIIAIBLHON YCIYTH B JJIEKTPOHHOU (opme
BKJIIOYAET B ce0s1 CIEAYIOIINE aJMUHUCTPATUBHBIC TPOLIEAYPBI:

1) mpuem 3asBieHHS W JTOKYMEHTOB (MH(pOpMAIUH), HEOOXOTUMBIX IS
MPEI0CTABIECHUS MyHULIMTIIATBHON YCITYTH;

2) 1OpoBepka  JEHUCTBUTEIBHOCTh  YCWICHHOW  KBAJM(DUIMPOBAHHOMN
BJIEKTPOHHOM TOJIIUCH;

3) o00paGoTka ®  MNpPEIBApPUTEIBHOE  PACCMOTPEHUE  JTOKYMEHTOB:
dbopMHpOBaHUE DJIEKTPOHHBIX JIOKYMEHTOB M (MJIM) BJIEKTPOHHBIX O0O0pa3oB
3asBJICHUS, TOKYMEHTOB, MIPUHATHIX OT 3aABUTENS, KOMHUM JTOKYMEHTOB JUYHOTO
IPOUCXOXK/ICHUS, PUHATHIX OT 3asABUTENS (TIPEICTABUTENS 3asSBUTENIS), 3aBEPEHHE
AJIEKTPOHHOM MOJIMCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) npuHATHE PELICHHS O OATOTOBKE BBIIMUCKHU, YBEIOMIICHUS;

5) HampaBi€eHUE 3asBUTENIO YBEIOMIIEHUS O ITPUEME 3asiBJICHUS UM OTKa3a B
IIPUEME K PACCMOTPEHUIO 3asIBJICHUS;

6) bopMupoBaHUe pe3ybTaTa MPEAOCTABICHNU MyHUIUIIATLHON YCIIYTH;

7) HanpaByieHue (Bblgava) pe3yJibrara.

3asBUTENb BIOpaBE OTO3BaThb CBOE 3asBICHHE Ha JO0OM  craguu
PacCMOTPEHHUSI, COTJIACOBAHUS UJIU TIOJITOTOBKH JIOKYMEHTA.

3.4. Tlopsaok ocyllecTBIEHUS B D3JEKTPOHHOM (opme, B TOM UHCIE C
UCIoJib30BaHMeM EnuHOrO moprana rocyaapCTBEHHBIX U MYHHMIIMIAIbHBIX YCIYyT



(ysKIIMiT), AAMUHUCTPATUBHBIX TMPOIENYp (IEHCTBUII) B COOTBETCTBHH C
nonoxxkenusimu cratb 10 @epepanbHoro 3akoHa ot 27 utona 2010 r. N 210-03
"O6 opraHu3auuy NpeA0CTaBICHUS T'OCYJaPCTBEHHBIX U MyHULIMNAIBHBIX YCIyT".

Ilpuem wm perucrtpamus 3amnpoca OCYIIECTBISIOTCSA JOHKHOCTHBIM JIMLOM
YIIOJIJHOMOYEHHOT'O OpraHa, OTBETCTBEHHOTO 34 PETUCTPALIHIO.

Ilocne peructpauuu 3ampoc HANpaBIsE€TCs B YHNOJHOMOYEHHBIM OpraH,
OTBETCTBEHHBIN 3a MPEAOCTABIECHNE MYHHUIIMNIAIBHON YCIIyTH.

VYOJTHOMOYEHHBIN OpraH 00ecleurnBaeT NMPUEM JOKYMEHTOB, HEOOXOAUMBIX
Ui TPEAOCTaBICHUs] MYHULMIAIBHOM YCIYyI'M, M PperucTpanuio 3ampoca 0e3
HEOOXOAMMOCTH MOBTOPHOTO NPEACTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

B ciyyae nocTymuieHus 3asBiI€HUS U JOKYMEHTOB, YKa3aHHBIX B IOAPA3IEie
2.6 paznena 2 Pernmamenta, B 3JeKTpoHHOU (hopme ¢ mcmonb3oBanueMm EgmHOTO
noprana, TMOJANUCAHHBIX  YCUJICHHOW  KBAIU(DUIHUPOBAHHON  AIIEKTPOHHOMN
MOANMCHIO,  JNOJDKHOCTHOE  JIMIO,  OTBEYAIOWIEE  3a  IPEAOCTABIECHUE
MYHHUIUIIAIBHON YCIYTH:

- TpOBEpsieT  JEWCTBUTEIbHOCTh  YCWJIEHHOM  KBaJM(DHUIIMPOBAHHON
AJIIEKTPOHHON MOJANHUCH C UCIOJIb30BAHUEM CPEJICTB MH(POPMALIMOHHON CUCTEMBI
TOJIOBHOIO  YJOCTOBEPSIIOIIETO  LEHTpa, KOTOpas  BXOAMT B  COCTaB
UHPPACTPYKTYpBI, obecrnieunBaroen MH(POPMAILIMOHHO-TEXHOJOTUYECKOE
B3aUMOJICUCTBUE JEMCTBYIOIUMX U CO3/1aBA€MbIX HH(MOPMALMOHHBIX CHUCTEM,
UCITIOJIb3YEMBIX ISl IIPEIOCTABIICHUS YCIIYT.

- (opmupyeT SIEKTPOHHBIE JOKYMEHTHl M (WJIM) 3JIEKTPOHHbBIE 00pa3bl
3asBJICHUs, TOKYMEHTOB, IIPUHATHIX OT 3asABUTENS, KOIHUKW JTOKYMEHTOB JUYHOTO
IIPOUCXOXKJICHUS, NPHUHATBIX OT 3asiBUTENsA  (MPEACTABUTENS  3asBUTENs),
o0ecrnieurBas WX 3aBEPEHUE AMEKTPOHHON MOIMUCHIO B YCTAHOBICHHOM MOPSIIKE.

Cpok aAMUHUCTPATUBHOM NIPOLIEAYPHI IO IPUEMY 3ASIBICHUS U ITPUIIATAEMBbIX
K HEMY JOKYMEHTOB, PETUCTPALIMM 3asBJICHUS W BbIJAYE 3aIBUTEII0 PACIUCKHU B
ITOJIyYEHHUH 3asIBJIEHUSA U JOKYMEHTOB, B TOM YHCJIE C WCIIOJb30BaHMEM EauHOro
nopraia - 2 aHs.

[Ipu moxyuyeHuu 3ampoca B AJIEKTPOHHON (popMe B aBTOMATHUYECKOM PEKUME
OCYIIECTBISIETCS  (POPMATHO-JIOTMUECKUN  KOHTPOJIb  3alpoca, IPOBEPSIETCS
HaJIM4Me OCHOBAHMM Ul OTKa3a B IIPUEME 3aIpOca, YKa3aHHBIX B nojapasnene 2.7
Paznena II  Hacrosmero AJMHUHUCTPATUBHOIO  peErjlaMeHTa, a  TakKke
OCYILECTBIISIIOTCS CIEAYIOIINE NEUCTBUA:

1) npu Hanmuuuu XOTsI OBl OJHOTO M3 YKa3aHHBIX OCHOBAHHUM JOJKHOCTHOE
JIMLI0, OTBETCTBEHHOE 3a IPENOCTABICHWE MYHULHNAIBHOW yCIYTH, B CPOK, HE
IIPEBBIIAIOMINN CPOK IPEAOCTABIECHUS MYHHUIIMIAIBHON yCIIYTH, TOATOTABINBAET
IIACBMO O HEBO3MOXKHOCTH IIPEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH;

2) mnpu OTCYTCTBHMM YKa3aHHbIX OCHOBAaHUN 3asBUTENIO COOOLIAETCS
MIPUCBOEHHBIN 3aMpoCy B AIEKTPOHHOU (hOpME YHUKAIBbHBIA HOMEpP, IO KOTOPOMY
B COOTBETCTBYIOLIEM pazniene EquHoro noprana, opuIManibHOro caiiTa 3asiBUTEINIO
OyneT npencrapieHa nHGOpMaIUs O X0/1€ BHITIOJIHEHUS YKa3aHHOTO 3aIpoca.



Pe3ynpTaTtoM aJAMUHHMCTPaTHBHON MpPOLEAYpbl IO MPHUEMY 3asBICHHUS U
MpUJIaraéMbiX K HEMY JOKYMEHTOB, PETHUCTPALIMU 3asIBJICHHS U BbIaue 3asiBUTEITIO
PACIIUCKU B MOJYYCHUU 3asIBJICHUS U IOKYMEHTOB, B TOM YHUCJIE C UCIIOIb30BaHUEM
Enunoro moprana, sSiBIS€TCS MPUEM M PETUCTpALIMS 3asiBJICHUS U MPUIaraéMbiX K
HEMY JJOKYMEHTOB.

ITocne MPUHSATHUS 3amnpoca 3asgsBUTEIIS JIOJDKHOCTHBIM JIAIIOM,
YIIOJTHOMOYEHHBIM Ha MPEeOCTaBICHUE MYHUIIUITAIIBHON YCIyTH, CTaTyC 3ampoca
3asBUTENIE B JIMYHOM KaOuHeTe Ha EpumHoMm mnopTane, oduiuaibHOM caiiTe
OOHOBJISIETCS JIO CTaTyca «IPUHSIITOY.

[Ipy mpenocTaBieHUHW MYHUIIMIIAJIBHOM YCIYTd B JJIEKTPOHHON Qopme
3asIBUTEJIIO0 HAIIPABJISICTCS:

a) YBEJIOMJICHHE O 3aliCH Ha MPUEM B YIIOJTHOMOUYEHHBIN oprad uiu MOI];

0) yBeIOMIJICHHE O IpHEME M PETHCTpaIldy 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

B) YBEJOMJICHME O Hayaje MpOLEeaypbl MPEAOCTABICHUS MYHUIIUMAIbHOU
YCIyTH;

I') YBEJIOMJICHHE OO0 OKOHYAHUU MPEIOCTABICHUS MYHUIUNAIBHOU YCIyTH
au00 MOTHUBHPOBAHHOM OTKa3e B TMpPHUEME 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISI PEIOCTABIICHHUS MyHUIIUITAIbHOW) YCITYTH;

€) YBEJIOMIICHHE O pe3yJibTaTaX PacCMOTPEHHUS JIOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TIPEJIOCTABJICHUS] MYHUITUTIAIBHOM YCIIYTH;

) YBEIOMJICHHME O BO3MOXXHOCTH IIOJIYUYHUTh PE3yJbTaT IPEIOCTABICHUS
MYHUIIAITAIBHOW YCIyTH JUO0O0 MOTHBHPOBAHHBIM OTKa3 B MPEIOCTaBICHUH
MYHUIUIIAIBHON YCIYTH;

3) yBEIOMJICHHUE O MOTHBHUPOBAHHOM OTKa3€ B IMPEIOCTABICHUM
MYHULIMIAIBHON YCITyTH.

Ecnim B pesynbrare TpoOBEpKH KBATU(PUIIMPOBAHHOW TOANMHUCH OyIeT
BBISIBJICHO  HECOOJIIOJICHME  YCTAaHOBJIEHHBIX  YCJIOBUM  MOpHU3HAHUS €€
JEUCTBUTEIBHOCTH, JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa YCIyrd B
TeueHue 3 JHEH cOo JHs 3aBepIICHHUs MPOBEACHUS TaKOW MPOBEPKU MPUHUMAET
pelieHre o0 OTKa3e B IpPUEME K PACCMOTPEHHUIO 3asBICHUS 3a MOJy4eHUEM
MYHUIIUMTAIBHOM YCIYTM W HaNpaBJSIET 3asSBUTENIO yBEIOMJIEHHE 00 3TOM B
ANIEKTPOHHON (opMe C ykazaHuem NyHKTOB ctaThu 11 denepanbHOro 3akoHa
denepanbHbiii 3aK0H 0T 28 utoHs 2014 1. N 184-D3 «O06 »1eKTpOHHOM MTOATUCHY,
KOTOpBIE TOCTY>XHUJIM OCHOBAHUEM I MPUHATUS YKa3aHHOTO pemieHus. Takoe
YBEJIOMJICHUE TOJIIMUCHIBACTCS KBATU(DHUIMPOBAHHON ITOAMUCHIO JOJKHOCTHOTO
JIMIIa YIOJJHOMOYEHHOI'O OpraHa M HampaBJIIeTCs MO aApecy AJIEKTPOHHOM MOYTHI
3asSBUTEIIS TUOO B €ro JMYHBIN KaObuHeT Ha EnquHOM mopTaie.

[Tociie monmydeHus yBeAOMIICHHUS 3asSBUTEIb BIIPaBE 0OPATUTHCS TTOBTOPHO C
3asBJICHUEM O MPEAOCTABICHUU MYHULIMNAIBHOW YCIyTH, YCTPAaHUB HAPYIICHUS,
KOTOpbIE TIOCIYXXWJM OCHOBAaHHMEM JUIsi OTKa3a B IPUEME K PaCCMOTPEHUIO
MIEPBUYHOIO 3asBJICHUSI.

[Ipu momave 3asBiICHUS B DJIEKTPOHHOM BHUJE JUIS MOJYYEHHUS TMOJJIMHHUKA
pe3yiibTata MPeJAOCTABICHUS MYHUIIUMIIAIBLHOW YCIyTH 3asBUTENIb MPUOBIBACT B
aIMUHUCTPALIMIO JINYHO C JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCTD.



WNudpopmaniys o IpoxXoxkIeHUU TOKYMEHTOB, a TaKXKe O MPUHATHIX PEIICHUsIX
OTpakaeTcsi B CHUCTEME OJJIEKTPOHHOIO JTOKYMEHTOOOOpOTa B JI€Hb MPHUHSTHS
COOTBETCTBYIOIIUX PELICHUM.

CpoOK HCIOJTHEHHsI aIMUHUCTPATUBHOW IMPOLEAYPHI MO BBIAAYE 3aABUTEIIO
pe3ynbTaTa NpeJoCTaBICHHUS] MyHULIUITAIbHON ycinyru — 1 pabouuii 1eHb.

3.5. IlepeyeHb aIMMHHMCTPATUBHBIX IMpolenyp (ACHCTBUIT), BBITOIHIEMBIX
MOI]

[Ipu oOpareHun 3asiBUTENS C 3asBICHUEM M JTIOKYMEHTaMH, YKa3aHHBIMU B
nojapasnaeine 2.6 paznena Il Pernamenta B M®I] npenoctaBieHre MyHUIIUNATbLHON
YCIIYTH BKITIOUAET B Ce0s CIIEIYIONTNE aIMIHUCTPATUBHBIC MTPOIIETYPHI:

1) mpuem 3asiBIieHHSI U TPWIAraeMblX K HEMY JOKYMEHTOB, pPErucCTpanus
3asBJICHUSI U BblJaya 3asBUTENI0 PACHUCKM B TOJYYEHUM 3asBJICHUS U
JIOKYMEHTOB;

2) mepeBoJ B DJJEKTPOHHYIO (OPMYy U CHSATHE KOMHUM C JIOKYMEHTOB,
MPEJCTABICHHBIX 3asBUTEJIEM, IOJINUCh U 3aBEPEHHUE IeUaThio (DJIEKTPOHHOMU
MOJIMHUCHIO);

3) mepenaya KypbepoM 3asBIICHUS] U MPUIATaeMbIX K HEMY JIOKYMEHTOB W3
MOI] B yIIOJJHOMOYEHHBIN OPraH;

4) nepegaya KypbepoM MakeTa JOKYMEHTOB M3 YNOJHOMOYEHHOTO OpraHa B
M®II;

5) Bblgaua (HampaBlICHWE) 3asABUTEII0 pe3ysibTaTa MPEeAOCTaBICHUS
MYHULIMOAIBHON YCITyTH.

3asBUTETH BIOpaBE OTO3BaTh CBOE 3asBICHHE HA JIO0OW  CcTaguu
pacCMOTpEHHUSI, COTJIACOBAHUS WM TMOATOTOBKH JOKYMEHTa, OOpaTHBIIKCH C
COOTBETCTBYIOIIUM 3asiBieHreM B MOLI.

3.6. Ilopsimok BBINOJMHEHUS aIMUHUCTPATUBHBIX polenyp (neicteuil) MOIL]

3.6.1. [Ipu npueme 3asBJICHUS U NPUIIAraeMbIX K HEMY JTOKYMEHTOB PaOOTHHUK
MOII:

uHGOPMUpPYET 3asBUTEIEH O MOpPSAKE MNPEAOCTaBICHUS MYHUIMIAIBHON
yCIyTU B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJ€ BBIINOJHEHHs 3ampoca o
IIPENOCTABICHUNA MYHULUIIAIBHOW YCIYI'HM, 110 WHBIM BOIIPOCaM, CBSA3aHHBIM C
IIPEJOCTABICHUEM MYHULMNAIBHOW YCIYIM, a TakXe KOHCYJIbTUPOBAHUE
3asBHATENIEM O MOPANKE IPEAOCTABICHUS  MYHUUMIIAIBHOW  YCIYyTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

IIPUHUAMAET 3aIpOC 3asIBUTEIIEH O IPEAOCTABICHUN MYHULIMIIAIBHOW YCIyTH U
MHBIX JJOKyMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS MYHULIUTIAILHON YCITYTH;

YCTaHABIIMBAET JIMYHOCTH 3asBUTEINA, B TOM YHUCJE MPOBEPSAET HOKYMEHT,
YAOCTOBEPSIIOIIUNA JTMYHOCTh, MPOBEPSET MOJHOMOYMS 3asBUTENSA, B TOM YHUCIE
MOJIHOMOYUS MPEICTaBUTENS AEHCTBOBATH OT €T0 UMEHHU,



MpOBEpPSET HAINYHUE BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOIsi W3
COOTBETCTBYIOIIETO TEPEUYHS JTOKYMEHTOB, HEOOXOMMMBIX I TPETOCTABICHHUS
MYHHUIUIIAIBHON YCIYTH;

MPOBEPSIET COOTBETCTBUE MPEIACTABIEHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBAHMSIM, YOCTOBEPSAACH, YTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJIATEIILCTBOM ClIydasX HOTapHUAIbHO
YIAOCTOBEPEHBI, CKpEIJIeHbl TevyaTsMu (IpU  HaJW4YUU  [€YaTH), UMEIOT
HaJUIeKAIIME TMOANUCUA CTOPOH WM  ONPENEIEHHBIX  3aKOHOJATEIbCTBOM
JNOJKHOCTHBIX JINLL,

TEKCThl JJOKYMEHTOB HAIMCAHbI Pa300PUHUBO;

dbaMunuu, UMeHa ¥ oT4ecTBa (PU3MUECKHUX JIUII, aJ[peca UX MECT KHUTEIIbCTBA
HAIMCaHBI MMOJIHOCTHIO;

B JIOKYMEHTAaX HET IOJYUCTOK, IPUIIUCOK, 3a4YEPKHYTHIX CJIOB U HUHBIX HE
OTOBOPEHHBIX B HUX HUCIPABIICHUM;

JOKYMEHTBI HE HCIIOJIHEHBI KapaHaIloM;

JOKYMEHTBl HE HWMEIOT TMOBPEXKACHUW, HAIMYHE KOTOPHIX HE IO3BOJSAET
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHMUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI COAepKaT HMH(OpMaIuio, HEOOXOOUMYIO ISl TpPEIOoCTaBICHUS
MYHUIIUTIAIBHOMN YCIIYTH, YKa3aHHOM B 3aBJICHUH;

JOKYMEHTBI IIPE/ICTABIICHbI B TIOJIHOM 00BEME;

3asiBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHMSIM K ero ¢opme u
BU/IY;

MPU OTCYTCTBHHM OCHOBAHUH JUIsl OTKa3a B IpHEME JOKYMEHTOB 0OPMIISET C
WCMOJIb30BAHUEM CHUCTEMBI JJICKTPOHHOW OYEPEAM PACIHUCKYy O MpUEME
JIOKYMEHTOB, a MPU HAJTUYNHM TaKUX OCHOBAHHWM — PACIUCKy 00 OTKa3e B MpHUEMeE
JOKYMEHTOB.

Paborauk MO®DI[ or wuMeHH 3asBUTENsS 3aIlOJHAET 3asBICHHE TIO0
COOTBETCTBYIOIIECH opme.

Pabotauk MO®IL] nepeBoAUT B 3JEKTPOHHYIO (HOpPMY U CHUMAET KOMUU C
JTOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEJIEM, IMOJMNKMCHIBAET U 3aBEPSIET IEYaThIO
(37IEKTPOHHOM MOJIUCKIO).

3asBUTENb, MPEACTABUBIIMN TOKYMEHTBI ISl IMOJYYEHHS MYHHULMIAIbHON
yCIIyTH, B 00513aTeIbHOM TNopsike unpopmupyercs paboraukom MOII:

O CPOKE IPEIOCTABICHNS MYHUILUITAIIBHON YCIIYTH;

0 BO3MO>KHOCTH OTKa3a B MPEIOCTABICHUU MYHULIUIIAJIBHOW YCIIYTH.

Ecmu npencraBieHHblE KONMUM JOKYMEHTOB HOTAapUallbHO HE 3aBEPEHBI,
coTpyaiHuK M®L[, cinymuB KONMKA JOKYMEHTOB C UX HOJJIMHHBIMH 3K3E€MIUISIPAMH,
3aBepseT CBOEU MOJIMUCHIO C YKa3aHUeM (haMIINU U UHUIIMATIOB U CTABUT IITaMII
«KOIIHSI BEpHAY.

3.6.2. Ilepenaua nokymeHnToB u3 M®Il B afMHUHUCTpaLMIO OCYIIECTBISACTCS
HE MO3/IHEE OJJHOTO paboyero JHs, CIEIYIOUIEro 3a JHEM MpUeMa JOKYMEHTOB, Ha
OCHOBAaHHUH PEECTPa, KOTOPBIA COCTABJISAETCA B JIBYX JK3EMIUISAPAX M COHEPKUT
JaTy ¥ BpeMms Mepeaaui.



[Ipy npueme NOKYMEHTOB CHELUAIUCT YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIN 3a IIPUEM M PETrUCTPALMIO JOKYMEHTOB, IPOBEPSET COOTBETCTBUE
M KOJINYECTBO JOKYMEHTOB C JAHHBIMH, YKA3aHHBIMH B DPEECTPE, IPOCTABISAET
JaTy, BPEMS ITOJIyYEHHUsI TOKYMEHTOB U ITOATIHUCH.

[Ipn nepenade makera JOKyYMEHTOB CIIELIMANMCT YIIOJIHOMOYEHHOTO OpraHa,
MPUHAMAIOIINNA WX, MPOBEPSIET B MNPHUCYTCTBUU Kypbepa COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMU, YKa3aHHBIMU B PEECTPE, MPOCTABIISET ATy,
BpEMsI MOJTYUYEHHS TOKYMEHTOB M MOANUCH. [IepBbIi AK3EMIUTAP peecTpa OCTAETCA
y JOJDKHOCTHOTO JIMIA YIIOJITHOMOYEHHOI'O OPIraHa, BTOPOM — IOMJIEKUT BO3BpATY
Kypbepy. MHpopmanust o monydeHUH TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO
0asy.

3.6.3. Ilepemaua HAOKYMEHTOB U3 YIOJIHOMOYEHHOro oprana B MOI]
OCYILECTBIISIETCS HE ITO3/IHEE CIEAYIOLIETO JIHS Ha OCHOBAHUM pPEeCTpa, KOTOPBIN
COCTaBJIISICTCS B JBYX 3K3EMILIAPAX.

IIpn nepenauye nakera AOKYMEHTOB paboTHHK MOILI, nmpuHuMaromui HX,
IIPOBEPSET B NPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIUYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHbBIMH B pEECTpE, MPOCTABIAET JaTy, BpEMs MOJy4YECHUS
NOKYMEHTOB U NOANMUCH. 1IepBblii dK3eMIUIAp peecTpa OCTAaeTCs y AOJKHOCTHOIO
muna MOLI, BTopoit — noIexXUT Bo3BpaTy Kypbepy. MHpopMaius o nonydyeHun
JOKYMEHTOB 3aHOCHUTCSI B DJIEKTPOHHYIO 0a3y.

3.6.4. MOIL] ocymecTBIsSeT BblIauy 3asBUTEIO pe3yJbTaTa IPEIOCTaBICHUS
MYHULIMNIATBHON YCIYTHM, B TOM 4YHCIIE€ BblJada JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJE,  IMOATBEPKIAIOUIUX  COIAEpPXKAHUE  DJJIEKTPOHHBIX  JIOKYMEHTOB,
HAIpPaBJIEHHBIX YTOJIHOMOUYEHHBIM OPraHOM B MHOTO(YHKIMOHAJIBHBIA LEHTP IO
pe3yabpTaram IIPENOCTAaBIICHUS MYyHULUIATbHBIX yCIIyT oprasamd,
MIPEJIOCTABISAIOIMMA MYHULIMIIAJIBHBIE YCIYyTH, a TAakKe BblJadya JIOKYMEHTOB,
BKJIIOYAsl COCTaBJI€HHME Ha OyMa)KHOM HOCHUTEJIE W 3aBEPEHUE BBINHCOK U3
MH(OPMALMOHHBIX CUCTEM OPIaHOB, MPEAOCTABISIOMINX MyHUIIUNIATbHBIE YCIIYTH.

Jlist mosydeHHsl JOKYMEHTOB 3asBHUTeNb NpuObiBaeT B M®I] nuuHo ¢
JOKYMEHTOM, YAOCTOBEPSIIOIINM JINYHOCTb.

OcHoBaHMEM I Hayajlla aJIMUHUCTPATUBHOW TIPOLIEAYPHI SIBIAETCS
nonyuyeHue M®ILI pesyibraTta pe1oCTaBICHNAs] MyHULIUIIAIBHON YCIIYTH.

[Ipu BBITaYEe JOKYMEHTOB OJKHOCTHOE Mo MOII:

YCTaHABIMBAET JMYHOCTb 3asBUTENS, NPOBEPSET HAIWYME DPACIUCKU (B
Cllydyae YTepU 3asBUTEIEM pPACIHUCKUA paCIIEYaThbIBAET C HCIOJIb30BAHUEM
IIPOTPAMMHOI0  DJIEKTPOHHOI'O KOMIUIEKCA OJIMH DJK3EMIUIAp pAacCIMUCKH, Ha
OoOpaTHOIl CTOpPOHE KOTOpPOW JelaeT HAANHNCh «OPUTMHAJ PACIUCKU YTEepSH»,
CTaBUT AATy W MOJIHNCH);

3HAKOMHT C COJAEP>KaHUEM TOKYMEHTOB U BBIIACT UX.

3.6.5. B cayuae oOpamieHust 3asBUTENSI 3a  MPEJOCTaBICHUEM
MYHULIMNAIBHOMN YCIIYTH MO 3KCTEPPUTOpUAIBHOMY ITpuHIuny MOILI:

- NPUHUMAET OT 3asBUTENS 3asBJIICHHE W JOKYMEHTBI, IPEICTABICHHBIE
3asIBUTEIIEM,;

- OCYILIECTBIISIET KOIIMPOBAHUE (cKaHUpOBaHUE) JIOKYMEHTOB,
NpEeyCMOTPEHHBIX 4YacThio 6 crathu 7 deaepanbHoro 3akoHa ot 27 wutosst 2010



roga Ne 210-®3 «OO0 opraHuzanuu TMpeAOCTaBICHUS TOCYJAaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyr» (ajee — JOKyMEHTBI JMYHOTO TIPOUCXOXKICHUS) |
MIPE/ICTABIICHHBIX 3asABUTEJIEM, B Cllydae, €CJIH 3asBUTEIb CAMOCTOSTEIBHO HE
MPEICTaBIII KOMMH JTOKYMEHTOB JIMYHOTO MPOUCXOXKIACHHS, @ B COOTBETCTBHUH C
aIMUHUCTPATUBHBIM PETJIAMEHTOM TPEIOCTABICHUS MYHUITUTIATBHOW YCIYTH IS
€e TIPEJOCTaBICHUS HEOOXOAUMO TIPE/CTaBICHWE KOMHWH JOKYMEHTa JIMYHOTO
MPOUCXOXKJICHUS (32 HCKIIOYCHHUEM cllydas, KOrjga B COOTBETCTBUH C
HOPMATHBHBIM TIPABOBBIM aKTOM JIJIsI MPEIOCTABJICHHUS MYHUIIUIIAIBLHON YCIyTH
HEOOXOIUMO TPEAbABICHUE HOTAPUAIBHO YJIOCTOBEPEHHOW KOIMUU JTOKyMEHTa
JUYHOTO MPOUCXOKIACHHUS).

- (opMuUpyeT SIEKTPOHHBIE JTOKYMEHTHI M (WJIM) 3JIEKTPOHHBIE 00pa3bl
3asiBJICHUS, JIOKYMEHTOB, MIPUHATBHIX OT 3asSBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHUS, TPHUHIATHIX OT 3asBUTENs  (MPEACTABUTENS  3asBHUTENs),
oOecrieunBas UX 3aBEPEHUE FICKTPOHHON MOANKUCHIO B YCTAHOBICHHOM TOPSJIKE;

- C UCITOJIb30BAHUEM MH(})OPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HAIPaBJISET 3JEKTPOHHBIE JOKYMEHTHI U (UJIM) 3JEKTPOHHBIE 00pa3bl
JNOKYMEHTOB, 3aBEPEHHBIE  YIIOJJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM

MHOTO()YHKIIMOHAJILHOTO LIEHTPA, B aIMUHUCTPALUIO.

3.6.6. B cayuae oOpamieHust 3asBUTENSI 3a  MPEJOCTaBICHUEM
MYHUIIMTIAIBHON YCIYTH MO MPUEMY 3asiBUTENIEH MO MPEABAPUTEIbHON 3aUCH

B nensx npenocTtaBieHUs MyHUIUMIIAIBHOM YCIIYTH OCYILECTBIISIETCS IPUEM
3asIBUTEJIEH 110 MPEABAPUTEIBHON 3aIIUCH.

3anuchk Ha MPUEM NPOBOJUTCS NOCPECTBOM EnnHOro noprana.

3asBUTENIO MPEJOCTABISAETCS BO3ZMOKHOCTH 3allCH B JIIOObIE CBOOOJHBIC
JUISL TIpUeMa JIaTy U Bpems B mpezenax ycrtanoBiaeHHoro B M®I] rpaduka mpuema
3asIBUTEJIEH.

MOI] He BmpaBe TpeOOBaTh OT 3asBHUTENS COBEPIUEHUS HHBIX JEHCTBHIA,
KpOME NPOXOKICHUS HACHTU(PUKALMU W AyTEHTU(UKAUU B COOTBETCTBUM C
HOPMaTUMBHBIMM TPaBOBBIMU akTamu Poccuiickor @Penepauuun, ykasaHus UEIU
npuemMa, a TakKe TMPEJOCTaBICHUsI CBEIEHUM, HEOOXOAMMBIX [UIsl pacuera
JUTUTETLHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbIA HEOOX0IUMO 3a0pOHUPOBATH IS
npuema.

@opMHpOBaHUE 3ampoca 3asBUTENIEM OCYLIECTBISETCA MOCPEICTBOM
3aMoJHEHUsT JIEKTPOHHOM (opMbl 3ampoca Ha Enusbiii moptan, oduidaaIbHOM
caiite 6€3 HEOOXOAUMOCTH JIOTIOJTHUTEILHOM T0/1aud 3apoca B KaKOH-JIMO0 MHOM
dbopwme.

Ha Enmmaom moprane, oduiuaaisHOM caiiTe pa3MemalTcs 00pasiibl
3aIl0JIHEHUS AJIEKTPOHHON (OPMBI 3ampoca.

dopMaTHO-JIOrHYECKast IIPOBEPKA c(hOpMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ABTOMATUYECKH IIOCJE 3allOJIHEHUS 3asfBUTEJIEM KaXJO0ro W3
MoJIEW  AJNEKTPOHHOM  (opMbl  3ampoca. [Ipy  BBISIBIEHHMM  HEKOPPEKTHO
3aMOJIHEHHOr0 MOJs JEKTPOHHOU (DOpMBI 3ampoca 3asBHUTENb YBEAOMIIAETCA O
XapaKTepe BBIABICHHOW OMIMOKM U TIOpSJIKE €€ YCTPAaHEHHUs IOCPEACTBOM
MH(GOPMAIIMOHHOTO  COOOILEHHUSI HEMOCPEJICTBEHHO B JJIEKTPOHHON (dopme
3amnpoca.



[Tpu popmMupoBaHum 3ampoca 3asBUTEITO0 00ECTICUNBACTCS:

a) BO3MOXHOCTh KOITUPOBAHMS U COXPAHECHHUS 3alpoca U WHBIX JIOKYMEHTOB,
YKa3aHHbIX B mogpaszaene 2.6 Pazgena 2 Hacrosmero AIMHUHUCTPATHUBHOIO
periiaMenTa, HeoOXOIUMBIX JIJIS TTPEIOCTABICHUS MYHUITUTIATFHOW YCIYTH;

0) BO3MOXHOCTh 3allOJTHEHMS HECKOJbKHMH  3asBUTEISIMH  OJIHOM
AIIEKTPOHHOH (hOPMBI 3arpoca Mpu oOpaIeHUH 3a YCIyraMu, MPearnoararoiiMu
HaIlpaBJICHUE COBMECTHOTO 3aIIpoca HECKOJIbLKIUMHU 3asBUTEIISIMH,

B) BO3MOKHOCTh TI€YaTH HAa OyMa)XHOM HOCHTEJE KOIUW 3JICKTPOHHOMN
¢dbopmpblI 3ampoca;

I') COXpaHEHHE paHee BBEJECHHBIX B AJIEKTPOHHYIO (pOpMy 3arpoca 3HaYEHUMN

B JIF000M MOMEHT TIO JKEJIaHWIO TOJB30BATENs, B TOM YHUCJE MPU BO3HUKHOBEHHUH
omurOOK BBOJAa W BO3Bpare JUisi MOBTOPHOTO BBOAA 3HAYCHHUIN B AJIEKTPOHHYIO
dbopmy 3ampoca;

J1) 3amoJIHGHWE TOJIeW AJIEKTPOHHOW (OpMBI 3ampoca 0 Haydaida BBOJA
CBEJICHUM 3asiBUTENIEM C MCIOJIb30BAHHEM CBEICHUM, pPa3MEIICHHBIX B
(dbenepanpbHOl rocyaapcTBeHHONW uH(opMannoHHo cucreme «EnuHas cucrema
UAeHTUGUKAIMKM U ayTeHTU(UKAIMU B HHPPACTPyKType, obecrnednBarouieit
MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE UH(POPMAIIMOHHBIX CUCTEM,
UCIIOJIB3YEMBIX JIJISl IPEIOCTABICHUS TOCYJJAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCITYT
B DIJIGKTpOHHON QopMme» (manee — enuHas cuUcTeMa WISCHTU(GUKAIUU WU
ayTeHTU(UKallUM), W CBEJIEHUN, OonmyONuMKOBaHHBIX Ha EjguHom mopraine,
oHUIIMAILHOM CalTe€ B YaCTH, Kacarolencsl CBEACHUM, OTCYTCTBYIOIUX B €IMHOM
cCUCTEME UACHTHU(PUKAIIMK U ayTeHTU(UKAINY;

€) BO3MOXKHOCTh BEPHYThLCS Ha JII000M U3 ATAINOB 3aMOJIHCHUS IEKTPOHHON
dbopmpbl 3ammpoca 6e3 moTepu paHee BBEACHHOW HHPOpMAIINK;

) BO3MOXKHOCTh JIOCTyna 3asBUTeNss Ha EjguHom moprane wuiu
oUIIUATIEHOM CailiTe K paHee MOJaHHBIM UM 3alpocaM B TEYEHHE HE MEHEE OJTHOTO
rojia, a TakkKe 4aCTUYHO C(HOPMUPOBAHHBIX 3AMPOCOB - B TEUEHUE HE MEHee 3
MECHIIEB.

3.7. Ilopsi0K KMCTIpaBIICHUS JOMYIICHHBIX ONIEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe MPEeIOCTABICHNUS MYHUIUMITAIIBHON YCIYTH TOKYMEHTaX

OcHoBaHnueM nJi1 Hayajla aJMUHHUCTPATHUBHOM MPOLEAYpPbl  SIBISETCS
Mpe/cTaBlicHue (HampaBleHUE) 3asgBUTEIEM B YIIOJIHOMOYEHHBIH OpraH B
MPOU3BOJIBHON (opMe 3asBlICHUS 00 MCIPABJICHHH OMEYaTOK W (WJIHM) OUIHMOOK,
JOMYIIEHHBIX B BBLAAHHBIX B pPE3yJbTaTe IMPEJOCTaBICHUS MYHUIIMIAIbHON
YCIyTU JOKYMEHTAaX.

JIOJDKHOCTHOE  JMIO  YIIOJJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MIPEJOCTABICHNE  MYHULHWINAIBHOW  yCIYTM, paccMaTpuBaeT  3asBJIECHUE,
IIPEACTABICHHOE 3asABUTEIEM, M IIPOBOJMT ITPOBEPKY YKa3aHHBIX B 3asBICHUU
CBEJICHUN B CPOK, HE MPEBBILAIOIMMA 2 pabouyux JHEW C AaThl perucTpauuu
COOTBETCTBYIOIIETO 3asIBJICHUS.



Kpurepruem npuHSTHS pellieHHs 110 aIMUHUCTPATUBHOMN MPOUEAYPE ABIAECTCS
HAJIMYHE WU OTCYTCTBUE TAKUX OTICYATOK U (WJIH) OIIHOOK.

B cityuae BbISBI€HUS TONMYIIEHHBIX OMEYaTOK U (WJIM) OIIMOOK B BBIJIAaHHBIX B
pe3yabTare NpeaOCTABICHUS MYHUIUITAJBHON YCIYyTH JOKYMEHTAxX JOJKHOCTHOE
JUIO  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPENOCTAaBJIECHUE
MYHHUIMIIAIBHON YCIyTHM, OCYUIECTBJISIET MCIPABICHUE M 3aMEHY YKa3aHHbBIX
JOKYMEHTOB B CPOK, HE MPEBBIIAIOIIUN 5 pabouux JHEH ¢ MOMEHTa pEruCTpaluu
COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciiydyae orcyTcTBUS oneyaTok U (WIIHM) OIIMOOK B TOKyMEHTaX, BbIJAHHBIX B
pe3yabTare MpeJOCTaBICHUS MYHUIMUIIAIBHOW YCIYTH, AOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a [MPEJOCTABJICHUE MYHHIUMINAIBHOM YCIYTd, MHUCbMEHHO
COOOIIAeT 3agBUTENI0 00 OTCYTCTBUU TaKUX OMEYaTOK M (WJIM) OIIMOOK B CPOK, HE
MpEeBBIMIAIOMMN 5 pabounx JHEH ¢ MOMEHTAa PETHCTpalldd COOTBETCTBYIOIIETO
3asIBJICHUSI.

PesynbTaToM  aJMUHHUCTPATHUBHOM  TpOLEAYpbl  SIBISETCS  Bblgaya
(HampaBlIeHHE) 3aABUTEII0 HCIPABIEHHOTO B3aAMEH paHee BBIIAHHOIO JOKYMEHTA,
SBJISIFOLIETOCS  PE3YyJIbTATOM TMPEAOCTABICHUS MYHHIUIIAIBHON YCIYTH, WIH
co0OIIIeHnEe 00 OTCYTCTBUHU TAKUX OINEUYATOK U (MJIU) OIIMOOK.

4. q)OpMBI KOHTPOJIA 3a UCITIOJTHCHUEM aIMUHHUCTPATUBHOI'O PECTIIAaMCHTA

4.1. Koutponbr 3a  COOJIOJIEHUEM  YINOJHOMOYEHHBIM  OPIraHOM,
JNOJDKHOCTHBIMU ~ JIMAMHM  YIIOJHOMOYEHHOTO  OpraHa, y4acTBYIOIIMMH B
MPEJOCTaBICHUA  MYHHIMIAIBHOM  yCIyrdM,  IOJIOXKEHHUM  HACTOSIIETO

aMUHHUCTPATUBHOTO PErjlaMeHTa OCYILECTBISIETCS JOJDKHOCTHBIMHM JIMIIAMU
YIOJIHOMOUYEHHOI'O OpraHa, CHEelUaIbHO YIMOJHOMOYEHHBIMH Ha OCYIIECTBJICHUE
JAHHOTO KOHTPOJIS, PYKOBOJMUTEIEM YIOJIHOMOYEHHOIO OpraHa M BKJIIOYaeT B
ce0si MOpoBelCHUE TMPOBEPOK TMOJHOTHL M KadyecTBa  MPEJAOCTaBICHUS
MyHULIMOAIbHON yciyru. [lnaHoBble M BHEIUIAHOBBIE MPOBEPKH MPOBOASTCS
YIIOJTHOMOYEHHBIMHM  JIOJDKHOCTHBIMHM  JIUIIAMHU  YIIOJJHOMOYEHHOTO OpraHa Ha
OCHOBAHUHU PACIIOPSKEHUSI PYKOBOJIUTEIIS YIIOJTHOMOUYEHHOTO OpraHa.

4.2. TlpoBepka NOJHOTHI MU KauecTBa MPEIOCTABICHUS MYHUIIMIATLHON
YCIIyTH OCYIIECTBIIAETCS IyTEM MTPOBEICHHUS:

4.2.1. IInaHOBBIX TPOBEPOK COOJIIOJCHUS M HCIOIHEHHUS JIOHKHOCTHBIMU
JUIAMH  YIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOUIMMH B MPEAOCTABICHUU
MYHULIMOAIBHON  yCIYTH, TOJOXEHUW  HACTOSIIEr0  aAMUHUCTPATUBHOTO
periiaMeHTa, HOPMAaTHUBHBIX MPABOBBIX AKTOB, PErYJIHPYIOMIHMX ACSITEIbHOCTh MO
MPEJOCTABICHUIO MYHULMNAIBHOM YCIYrd TMpPU OCYHIECTBICHUHM OTAEJIbHBIX
aMUHUCTPATUBHBIX TPOLEAYpP U MPEIOCTABICHUS MYHHUIIMNAIBLHON YCIyrd B
LEJIOM.

4.2.2. BHenIaHOBBIX MPOBEPOK COOJIIOACHUS U UCIOJHEHUS JTOKHOCTHBIMU
JUIAMH  YTIOJJTHOMOYEHHOTO OpraHa, YYacTBYIOUIMMHU B TMPEAOCTABICHUU
MYHULIMNQIBHOM  yCIYTH, TOJOXEHUW  HACTOSIIETO  aAMUHUCTPATUBHOTO
peryiaMeHTa, HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYJHUPYIOMMX ACATEIBHOCTH IO
NPEIOCTaBICHUI0 MYHHULHUIAIBHON YCIyTH TMpU OCYIIECTBICHUU OTACIbHBIX



aIMUHUCTPATUBHBIX MPOLEAYP M MPENOCTaBICHHUS MYHULMNAILHOW YCIYTd B
LICJIOM.

4.3. Il1anoBble TPOBEPKU OCYIIECTBICHUS OTAEIBHBIX AJMUHHCTPATUBHBIX
MpoLEIyp TPOBOAATCS | pa3 B MONYroaue; MOJHOTHI M KQ4eCTBA MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH B LEJIOM - | pa3 B roJl, BHEIUIAHOBBIE - TP MOCTYIUICHUU
B YINOJHOMOYEHHBIN OpraH >KajoObl 3asiBUTENSI HA CBOEBPEMEHHOCTb, MOJHOTY U
Ka4eCTBO NPEAOCTABICHUS MYHUIIMIAIBHON YCIyTHM, Ha OCHOBAaHMM HWHBIX
JOKYMEHTOB M  CBEJCHMI, YKa3blBAIOUIMX HA HAPYLICHUS  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. ITo pe3yJbTaTaM IMPOBEICHHON MPOBEPKU COCTABIISIETCA aKT, B KOTOPOM
OTpakatOTCs BBIABJICHHBIC HAPYUICHUS W MPEIJIOKECHUS MO UX YCTPAHCHUIO. AKT
MOJIMUCHIBACTCS  JOJDKHOCTHBIM — JIMIIOM, YIIOJHOMOYEHHBIM Ha IIPOBEJICHUE
MIPOBEPKH.

4.5. JIOmKHOCTHBIE JMIIa YMNOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIUE B
MPEeA0CTaBICHUN MYHHUIUITAIBHON YCIIyTH, HECYT MIEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHUE CPOKOB M TMOCJIEAOBATEIHLHOCTH MCIOJHEHUS
aMUHUCTPATUBHBIX JCHUCTBUM U BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
MIPEyCMOTPEHHBIX HACTOSIIIINM aIMUHUCTPATUBHBIM pErIaMEeHTOM.
[TepconanbHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JOJKHOCTHBIX MHCTPYKUUSIX. B
Cllydyae BBISBJICHUSI HApyIICHUH BHUHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C JCHMCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickont denepanuu u
Bonrorpanckoii o6iacTu.

4.6. CamocrtosaTenbHOl (OpMOM KOHTPOJS 3a HCIOJTHEHHEM IOJIOKEHUHN
aIMUHUCTPATUBHOI'O pErjaMeHTa SBISACTCS KOHTPOJb CO CTOPOHBI TpaKJaH, HUX
OoOBeIMHEHUN W OpTaHM3aIui, KOTOPBIA OCYIIECTBISETCA IYyTeM HaIpaBJICHUS
oOparteHuil 1 *anod B yIOJTHOMOYEHHBII OpraH.

5. locyaeOHbli (BHECY1€OHBII) MOPSAOK 00KaIOBaHUS pELIEHUI

u nerctBuil (0e3/1elicTBUs) yIOJIHOMOUYEHHOro oprana, M®II, opranuzaiui,
yKa3aHHbIX B yacTu 1.1 crateu 16 @enepansHoro 3akoHa ot 27.07.2010  Ne 210-
@3 «O0 opraHuzalnuUMd TPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHMIIMIAIbHBIX
yCclIyr» , a TakkKe MX JOJDKHOCTHBIX JIMI, MYHHUIMIAJIbHBIX CIIyKalllKX,
PabOTHUKOB

5.1. 3asgBuTenb MOXKET OOpPaTUTHCSA C KAJIOOOW Ha PEIICHHUs W JIEUCTBUS
(6e3neficTBue) yroaHOMOYeHHOTO opraHa, M®II, opranmsamuii, yka3aHHBIX B
gact 1.1 crateu 16 @DepepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TPEIOCTABICHUSI TOCYNAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIyT», a
TaK)K€ WX JOHKHOCTHBIX JIUI, MyHHUITUTIAIBHBIX CIYKAIUX, paOOTHUKOB, B TOM
YHCIIe B CIEAYIOMUX CIydasx:

1) HapymieHue cpoka PETHUCTpallMU 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIMNAIBHOM YCIIYT'H, 3ampoca, yKazaHHOro B cratbe 15.1 ®denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 "OO opraHudzanuu MpeIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMNANBHBIX ycuayr" (mamee — denmepaibHbId 3aKOH
No 210-@3) ;



2) HapylleHUME CpOKa NPEIOCTaBICHUS MYHHLIMIAIBHOM yciayru. B
yYKa3aHHOM cllydyae Jocyae0Hoe (BHecyneOHoe) oO)kaloBaHHE 3asBUTEIIEM
pemennii u newctBuil (Oe3meiictBusi) M®I], paborHmka M®I[ Bo3MOXHO B
ciyyae, ecnu Ha MOIl, pemenus wu gaeiictBus (0e37elCTBHE) KOTOPOTO
00XaIylTCsl, BO3JIOXKEHA (PYHKUHUA [0 MPEJOCTABICHUI0 MYHUIIMIAIBHOU YCIIyTH
B IMOJHOM oOOBEeME€ B TMOpsAJKE, OmpeaeieHHoM dacTeio 1.3 cratbu 16
®epnepanbHOro 3axkoHa Ne 210-D3;

3) TtpeboBaHue y 3asBUTENS JIOKYMEHTOB WM HHpOpMauuud Jnbo
OCYILIECTBJIICHUSI JIECUCTBUW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
OpeAyCMOTPEHO HOPMATHBHBIMU NpaBOBbIMU akTamu Poccuiickoini Deneparum,
HOpPMaTHBHBIMU IPAaBOBBIMH akTamMM Bousrorpajackoi o6mactu, MyHUIUIAIbHBIMU
IIPaBOBBIMH aKTaMU JUIsl IPEJOCTABICHHUS] MyHULIMITAJIBHON YCIIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMaTUBHBIMHU
MpaBOBBIMM aKTamMu Bosrorpajackoil 00JacTH, MyHUUHMIAIbHBIMH IPABOBBIMHU
aKTaMM JUIsl PEJOCTABICHHS] MyHULIMITAIbHON YCITYyTH, Y 3aSBUTEIS;

5) oTKa3 B PeJOCTABICHUH MYHULIUIIAJIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPEeayCMOTpPEHbl (hellepaIbHbIMU 3aKOHAMU W MPUHATBIMU B COOTBETCTBHH C
HMMU HHBIMU HOPMAaTUBHBIMHU IIpaBOBbIMU aktamu Poccuiickonn ®enepanuu,
3aKOHAMH ¥ MHBIMM HOPMATUBHBIMU NIPABOBBIMU akTaMu Bosrorpajackoi obnactu,
MYHUIIMTIAIbHBIMA TPAaBOBBIMM aKTaMHU. B ykazaHHOM ciydae nocyneOHoe
(BHECYyIeOHOE) O00KajoBaHWE 3asBUTENIEM pelleHud W JercTBHil (0e3aeicTBUS)
MOI], pabotnuka MO®I] Bo3moxkHO B ciydae, ecnu Ha MODII, pemenus wu
neiictBust  (06e37eiCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUSA TI0
MPEOCTABICHUI0 MYHUIUNAIBHON YyCIyrn B TOJHOM 00beMe B MOPSIKE,
onpenesieHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa N 210-D3;

6) 3aTpeboBaHNe C 3asBUTEINA MIPU MPEIOCTABICHUN MYHUIIUIAIBHON yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTMBHBIMM IIPABOBBIMHM akTaMH Poccuiickon
@denepauny, HOPMAaTUBHBIMU TNPABOBBIMH aKTamMu Bosrorpajackoi o6nactw,
MyHULUTNIATbHBIMU ITPABOBBIMU aKTaMH;

7) OTKa3 yNOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMLA YIIOTHOMOYEHHOTO
oprana, M®II, padornuka M®LI, opranuzanuii, TpeaycCMOTPEHHbIX YacThio 1.1
ctatbu 16 deaepanbHoro 3akona Ne 210-d3, wiu ux pabOTHUKOB B UCIIPABICHUH
JOMYIIEHHBIX HWMM OINEYaTOK M OIIMOOK B BBIJIAHHBIX B  pe3yjbTaTe
NpPEJOCTAaBICHUS] MYHULUNAIBbHOM yCIyrM JOKyMeHTax Ju00 HapylleHHe
YCTaHOBJICHHOTO CpOKa TakuxX HcCHpaBieHUil. B ykazaHHOM ciydae nocynedHoe
(BHEcyneOHOE) O0O’KaloBaHWE 3asBUTENIEM pPEIICHWA W AeHcTBUi (0e3melicTBHS)
MO®II, paborauka MO®I] Bo3moxkHO B ciydae, ecniu Ha MODII, pemenus wu
neiictBust (6e3aelicTBUE) KOTOPOro OOXKAIyOTCS, BO3JIOKE€HA (PYHKIHS IO
MPEJAOCTABICHUI0O MYHUIMNAIBHOW YCIYyTH B TMOJIHOM OOBEME B MOPSIKE,
onpenesleHHOM 4acThio 1.3 crarbu 16 PenepanbHOroO 3aK0Ha Ne 210-D3;

8) HapyuleHUE CpOKa WM MOpSAAKa BbIJAYM JTOKYMEHTOB MO pE3yJbTaTam
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) mnpuOCTaHOBJIIEHHE NPENOCTABICHUS MYHULIMIAIBHON YCIYTH, €CiH
OCHOBAaHMSI TPUOCTAHOBJICHUS HE MPETyCMOTpPEHbI (efepalbHbIMU 3aKOHAMH H



MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickon @enepanyun, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMH aKTaMHU
Bonrorpaackoil 00sactv, MyHULIUIIAIbHBIMA PABOBBIMH aKTaMU. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyleOHOe) oOKaloBaHUE 3asBUTEIEM pEHICHUNH U
nevctBuil (6e3neiictBus) MOII, pabotHuka M®I] Bo3MOXKHO B ciiydae, €Clud Ha
M®OII, pemenust u aeictBus (0e€31eCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKUMS 1O NPEIOCTaBICHUI0 MYHHUIMNAIbHOW YCIYrM B IOJIHOM OObEME B
nopsiiKe, onpenesieHHoM dactbio 1.3 crareu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENS MPU MPEJOCTABICHUH MYHUIIMITAIILHON YCIIyTH
JOKYMEHTOB WJIM MH(OPMAIUU, OTCYTCTBUE U (WJIK) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH NP MEPBOHAYAILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISE  TPEOCTABJICHUS MYHUIMNAIBHOW YCIyrd, 00 B TMPEIOCTABICHHUU
MYHULIMIAIBHON YCITyTH, 38 UCKIIFOUEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX ITYHKTOM
4 yactu | crareu 7 denepanbHOro 3aKOoHa Ne 210-®@3. B
yKa3aHHOM clly4ae jgocyaeOHoe (BHecymeOHOEe) O0XKaJloBaHHWE 3asBHTEIIEM
pemienuid u neiictBuii (0e3neiictBusi) M®Il, pabornuka M®I[ Bo3MOXHO B
ciyuyae, eciu Ha MOIl, pemenus u aeiictBus (0e37elCTBHE) KOTOPOTO
00KaytoTCsl, BO3JI0KEeHA (DYHKIUS 110 MPEOCTaBICHUIO JaHHONW MYHUIIUITAIBHOM
yCIyrd B TOJHOM O0OBeME B MOpsAJKE, OmpeaecseHHOM yacTbio 1.3 cratbu 16
®enepanbHOro 3akoHa Ne 210-D3.

5.2. KanobGa nomaercs B MUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTENE, B
AIEKTPOHHON (opMe B ymoJHOMOYeHHbIH opraH, M®I], mu6o B Komwurer
DKOHOMMYECKOW TIOJUTUKM W pa3BUTUd  Boarorpaackou,  SBIAIOLIUKCS
yupenuresiem MOIL[ (manee - yupegutens MO®II), a Takke B opraHuzaiuu,
npeaycMoTperHble yacteto 1.1 cratbm 16 denpepanbHoro 3axkoHa Ne 210-D3.
XKanoOsl Ha pemenust u aeiictBus (Oe3meiicTBue) padoranka MOI] momatorcs
pykoBogutento 3toro MO®II. XKanoOsl Ha peimienus u nencTBus (0e3nercTBUE)
M®I] nopatorca  yupeaurenmro  MOPI[ winmm  JTOKHOCTHOMY  JIHILY,
YIOJIHOMOYEHHOMY HOPMAaTUBHBIM IPaBOBbIM aKTOM cyObekTa Poccuiickoi
Oeneparuu. KajnoObl Ha pelieHuss U jaecTBus (0e3nelicTBue) pabOTHUKOB
OpraHu3alun, NpeayCcMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne
210-@3, nomaroTcs pyKOBOAUTENSIM 3TUX OpPraHU3aLH.

Kanoba Ha perenus u aeicTBus (06e37eHCTBUE) YIOJHOMOYEHHOTO OpraHa,
JNOJKHOCTHOTO JIMIIa YIOJHOMOYEHHOIO OpraHa, MYHHIIMIIAJIBHOIO CIy>Kalllero,
PYKOBOJUTENST YIMOJHOMOUYEHHOTO OpraHa MOXET ObITh HampaplieHa M0 TOYTe,
yepe3 M®II, ¢ ucnonpzoBanueM UHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnTepHeT", opuUIMaIbLHOTO caiiTa OpraHa, MPEeAOCTaBIISIONIETO MYHUIIUITAIEHYIO
yCIyry, €IMHOrO MopTaja roCyIapCTBEHHBIX U MYHUIUIMAIBHBIX YCIYT, & TakkKe
MOJKET OBITh PUHSTA MPHU JIMIHOM TIPUEME 3aSBUTEIIA.

Kanoba na pemenuss u nevictBusi (0e3geiicteue) M®II, pabornuka MOI]
MOXXET OBITh HalpaBjieHa IO I0YTe, C HCHOJIb30BaHUEM HH(OPMALIMOHHO-
TeJIEKOMMYHUKaIIMOHHOM ceTu "UuTepHer", opunumansHoro caiita M®LI, enunoro
nopTajia TOCYAApPCTBEHHBIX W MYHHUIMOAIBHBIX YCIYT, a TaKXke MOXET OBbITh
MPUHSTA MIPU JTUYHOM MPUEME 3asIBUTEIIA.



Kanoba w©Ha pemenus U jAeicTBusA  (Oe3melcTBHE)  OpraHHU3aIU,
npeaycMoTpeHHbix yactbto 1.1 crateu 16 ®@enepanpHoro 3akona Ne 210-@3, a
TaKk)Ke WX PaOOTHHUKOB MOXKET OBITh HaIpaBlieHA IO MOYTE, C MCIOJIb30BAHUEM
MH()OPMAIMOHHO-TEIEKOMMYHUKaUOHHON cetn  "MHTepHer", oQuuuaibHbIX
CalTOB  3TUX  OpraHu3auuid, €AWMHOro IMOopTajla TOCYAAPCTBEHHBIX U
MYHUIUMNAIBHBIX YCIYT, a TAKXXE MOXET ObITh NPHUHATA NPHU JIMYHOM IpHEME
3asIBUTEIISL.

5.3. KanoOb! Ha pemienus u AeiicTBus (0e3aeiicTBUE) pyKOBOAUTENS OpraHa,
IPEAOCTABIISIONIETO MYHULIMNIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIUN OpraH
(mpu ero Haimuuuu) JUOO B Cly4ae €ro OTCYTCTBHUSI PacCMaTPHUBAIOTCS
HENOCPEJACTBEHHO PYKOBOJUTEIEM OpPraHa, MpeAO0CTaBISIONIEr0 MyHUIUIAIBHYIO
YCIIYTY.

5.4. YKanoba momkHa CoepKaTh:

1) HanMeHOBaHHME YIIOJIJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOIO — JMLA
YIIOJJHOMOYEHHOIO OpraHa, WM MYHULOHNAIBHOrO ciyxamero, MOILI, ero
pykoBojuTens U (i) pabOTHUKA, OpraHU3alui, TPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3, ux pykoBoauTenel u (Uim)
pabOTHUKOB, pelIeHUs U AelcTBU (0e3/1eCTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCTEHEE - IPU HATUYMH), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DPU3MYECKOro Juia JIMOO HaWUMEHOBAHHE, CBEJCHUS O
MECTE HaXOKICHMsSI 3asBUTENSl - IOPUIUYECKOTO JIMIIA, a TaKke HoMep (Homepa)
KOHTaKkTHOro TtenedoHa, aapec (aapeca) 3IEKTPOHHOM MOYTHI (MIPU HATUYHH) U
HOYTOBBIH a/Ipec, 10 KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHusi 00 OOXKalTyeMbIX pEIICHUSX U JelcTBUsIX (0e3AeiicTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOLKHOCTHOIO JIMIA, YIOJTHOMOYEHHOTO OpraHa, Juoo
MyHUIUNAIbHOTO  ciykamiero, M®I[, paGotauka MO®II, opranuzamnuii,
npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux
pPabOTHUKOB;

4) nOBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHUEM U
nevctBusiMu  (0€3A€HCTBUEM) YIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA
YIIOJTHOMOUYEHHOT'0 OpraHa WM MyHULUNAIbHOTO ciysxatiero, M®II, paboTtHuka
M®II, opranuszanuidi, TpeayCMOTpeHHbIX 4YacThio 1.1 ctatem 16 depepanbHOrO
3akoHa Ne 210-®3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT OBITH TPEACTaBICHbI
JOKYMEHTHI (NP HAJIMYMM), TMOATBEPKIAIOIINE JIOBOJABI 3asBUTENS, JUO0 HX
KOIINU.

3agBUTENh HMMEET MpaBO Ha MOJy4deHHEe HHGOpPMalUd U JIOKyMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaTOOBI.

5.5. OcHoBaHueM s Hauyajga MPOLEAYpPbl AOCYNEOHOro 0OXalOBaHUS
ABIISICTCS ~ TOCTYIUIEHHWE  JKajJoObl  3asBUTeNs.  Perucrpamust — KajioOsbl
OCYUIECTBIISIETCS YIOJHOMOYEHHBIM CHEHMAINCTOM YIHOJHOMOYEHHOIO OpraHa,
pabotHukamu MOL, opranuzanuii, TperycMOTpeHHbIX 4YacTbio 1.1 crarbu 16
®enepanbHOro 3axkoHa Ne 210-dD3. B TeueHHE TpeX JHEW CO AHS €€ MOCTYIUICHUS.

XKanoba, moctynuBmias B YNOJHOMOYEHHBIM opraH, MO®LI, yupenutento
M®II, B opranuzauuu, npeaycMoTpeHHble yacTeio 1.1 crateu 16 ®@enepanbHOro
3akoHa Ne 210-D3, momJIeKUT PACCMOTPEHHUIO B TEUYCHHUE MATHAIIATA PabOUYUX



JHEH co JHs ee perucTpaluy, a B ciydae 00>KaJoBaHMsI OTKa3a YIIOJIHOMOYEHHOTO
opraHa, M®II, opranuzanuii, NOpeayCMOTpEeHHBIX uYacTthto 1.1 crarbm 16
Hactosimero ®enepanbHoro 3akoHa Ne 210-®3, B mnpueMe JOKYMEHTOB Y
3asgBHUTENS MO0 B MCIPABICHUH JOMYIIEHHBIX OMEYAaTOK M OMIMOOK WU B CIy4ae
00KaJloBaHUSI HApYUICHHs] YCTAaHOBJICHHOTO CpOKa TaKWX HCIPABICHUH - B
TEYCHHE TATH pabOUYUX THEH CO JTHS €€ PeTUCTPaIUH.

5.6. B cmywae ecnum B xanobOe He YyKa3zaHbl (amMuius 3asBUTEINS,
HaIpaBUBLIETO >Kajaoly, ¥ (WJIM) MOYTOBBIN ajpec, MO0 KOTOPOMY JOJIKEH OBITh
HampaBJI€H OTBET, OTBET Ha ’Kano0y He JaeTcs.

Eciu B yka3zaHHOW jxaino0e conepikarcsi CBEIEHUS O IMOJArOTaBIMBAECMOM,
COBEpIIIAEMOM WJIM COBEPILIEHHOM IPOTUBONPABHOM JIESHUU, a TAKXKE O JIULE, €r0
MOJIrOTaBIMBAIOLIEM, COBEPILAOIIEM WJIH COBEPLIMBLIEM, >Kaio0a MOJICKUT
HAIPaBJIEHUIO B TOCYIaPCTBEHHBIN OPraH B COOTBETCTBUU C €70 KOMIIETEHITUEH.

JIOJDKHOCTHOE ~ JIMLIO, paOOTHUK, HaJAEJICHHbIE  MOJHOMOYMSAMH IO
pPAacCCMOTPEHUIO KaloOd B  COOTBETCTBHMM C TIYHKTOM 5.2  HAcTOSIIETO
aJIMUHHACTPATUBHOTO pETJIAMEHTa, TMpPH TMOIYYCHHH KaJIoObl, B KOTOPOM
COJIEPKaTCsl HEIEH3YpHBIE JIMOO OCKOPOUTENHHBIC BBIPAXKEHHS, YTPO3bl KHU3HHU,
3IOPOBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKXKE WICHOB €r0 CEMbH, BIIPaBE
OCTaBUTh >kajoly 0Oe3 OTBeTa MO CYIIECTBY MOCTAaBJIEHHBIX B HEH BOINPOCOB U
COOOIIUTH 3aSBUTENIO O HEAOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

B cinydae eciu TeKCT kajoObl HE MOJAAAETCS MPOYTEHUIO, OHA OCTaBJISETCS
0e3 oTBeTa, 0 YEM B TEUEHHME CEMU JHEU CO JIHS PETUCTPALIUU kajlo0bl coolIIaercs
3asBUTEJIIO, €CJIU €ro (paMWIKs U IOYTOBBIN a/Ipec MOAIAI0TCS IPOUYTEHHUIO.

Ecnu oTBeT 1o CyiecTBy NOCTaBICHHOIO B %kajloOe BOIPOCca HE MOXKET ObITh
naH 0e3 pasrylalleHHs] CBEICHHM, COCTaBJSAIONIMX TOCYAApCTBEHHYIO WJIM HHYIO
OXpaHsieMylo (enepalbHbIM 3aKOHOM TaifHy, B TE€YEHHE CEMH JHEH cO MJHS
pEerucTpaluy >KajnoObl 3asBUTENI0, HANpaBUBLIEMY Kajio0y, cooOmaercs o
HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY MOCTABIEHHOTO B HEH BOMpOCa B CBS3H
C HEJIOIYCTUMOCTBIO pa3riIallieHHs YKa3aHHbBIX CBEJCHUI.

B ciydae ecnm TekcT kanoObl HE MO3BOJSET OMPEICIUTh CYyTh OOpalieHus
3asBHUTENS, OTBET IO CYIIECTBY KaJIOOBI HE TAaeTCsl, O YeM B TEUCHUE CEMU JHEU CO
JIHSI pETUCTPALIMH 5KaJT00bl COOOIIAeTCs 3asBUTEIIO.

B cnydae ecnu B xkanobe obGxanmyeTcs cyneOHOE pellleHHue, Takas jkajioda B
TEYEHHEe CeMH JHEeH co JHsA €€ perucrpaluy BO3BpaIlaeTCs 3asBUTEINIO,
HamnpaBUBIIEMY >KajoOy, C pa3bsiACHEHUEM IMOpsAIKa O0KaJOBaHMUS JIaHHOTO
Cy1IeOHOTO pEeIICHHMS.

Ecnu B jxano0e coaepKUTCsl BOIIPOC, HA KOTOPBIN 3asBUTEII0 HEOAHOKPATHO
JaBaJINCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C PaHEE HANPAaBISIEMbIMH
KamobaMu, W TpPU OTOM B Kanobe HE TMPUBOAATCS HOBBIC JOBOIBI WIH
00CTOATENIBCTBA, TOJDKHOCTHOE JIUI0, PAOOTHHK, HAJIEJICHHbBIE TTOJTHOMOYUSAMH 10
pPacCMOTPEHUIO Kajlo0 B  COOTBETCTBMM € TIYHKTOM 5.2  HACTOSIIETO
aJIMUHHACTPATUBHOTO permamenTa, BITpaBe MIPUHSTH pelieHne 0
0€30CHOBATENILHOCTH OYEpPEAHON KalOObl M TPEKPAIICHUH TMEPEernucKu ¢
3asgBUTEIIEM TI0 JaHHOMY BOIPOCY NPU YCIOBUH, YTO YKa3aHHAs jKanoda W paHee
HanpasJsieMble ’kajJ00bl HAPABISUIMNCh B OJUH U TOT € yIOJIHOMOYEHHBIN OpraH



WIM OTHOMY U TOMY K€ JOJLDKHOCTHOMY JiHIy. O TaHHOM pelIeHUH yBEIOMIIAETCA
3asIBUTEIh, HAIPABUBIIIHN KaI00y.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS >KaJIOObl TMPUHUMAETCA OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xanoba yAOBIETBOPSIETCS, B TOM 4YHCiI€ B (OpPME OTMEHBI MPHUHSATOrO
pElIeHMs, HMCHIPAaBJICHUsS JOMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIAAHHBIX B
pe3yibTaTe MNPEJOCTABICHHUS MYHMIMNAIBHOW YCIYrM JOKYMEHTax, BO3BpaTa
3asIBUTENIO  JIGHEKHBIX CpPEJICTB, B3MMaHUE KOTOPHIX HE MPEIyCMOTPEHO
HOpPMaTUBHBIMH MpaBOBbIMH akTaMu Poccuiickoit denepannivi, HOpMaTUBHBIMHU
NpaBOBBIMH aKTamMHu Bomrorpajackoir o0iacTv, MyHUIIMIATBHBIMU TPABOBBIMU
aKTaMu;

2) B yZIOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMSIMH ISl OTKa3a B YAOBJIETBOPEHUH KaT00bI SBISIOTCS:

1) mpu3HaHWe TPaBOMEPHBIMHU pelieHus W (Wiau) aedcTBuil (O6e3aeiicTBu)
YIOJHOMOYEHHOI'O OpraHa JOJDKHOCTHBIX JIMIL, MYHHMIMIAJIBHBIX CIIyXKallhX
yIOJIHOMOYEHHOro opraHa, M®I], pabornuka MO®II, a Takxke opraHuzaiui,
MpeyCMOTpeHHbIX 4acThio 1.1 cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, nin
UX pabOTHHUKOB, YYaCTBYIOLIUX B MPEIOCTaBICHUN MYHHUIIMIIAIIbHON YCITyTH,

2) HAJIMYME BCTYIHUBILETO B 3aKOHHYIO CUJTY PEILIEHHUs CyJa 0 *anobe 0 ToM
e MPeIMETE U TI0 TEM K€ OCHOBAHUSIM;

3) mojmaya >kajgoObl JIUIIOM, MOJHOMOYMSI KOTOPOIO HE TOATBEPKIEHBI B
NOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

5.9. He no3nHee qHs, CIEYIOLIEro 3a JHEM IIPUHATHS PELICHUS, 3aBUTEIIO B
MMUCbMEHHON ¢opMe M TI0 JKEJAHHUIO 3asBUTEIS B DJSKTPOHHOU dopme
HaIIpaBJISIETCS. MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaIO0OBI.

B ciyyae npusHaHus kajnoObl NOJEXKAIIEW YIOBJIETBOPEHUIO B OTBETE
3asBUTENIO,  Jaerca  HMHpopManus O  JACUCTBUSAX,  OCYIUIECTBIIIEMBIX
YIOOJHOMOYEHHbIM opranoM, M®ILI, nubo opraHuzaunuen, MNpesyCMOTPEHHBIX
gyacteto 1.1 cratem 16 ®enpepanmpHoro 3akona Ne 210-®3, B nmemsax
HE3aMEIJIMTENbHOTO YCTPAHEHUsl BBIABICHHBIX HApPYIICHWH MOpU OKa3aHUU
MYHUIIUTNIATBHOM YCIIYTH, a TAK)Ke MPUHOCSATCS U3BUHEHUS 32 IOCTaBICHHbIE

HEeyl100CTBa U YyKa3biBaeTca HH(oOpManus O JadbHEHIIUX JEHCTBHUSX,
KOTOpbIE  HEOOXOAUMO  COBEPIIMTH  3asBUTEI0 B  LEMSIX  HOJy4YECHHs
MYHULANAIBHON YCITyTH.

B cnydae mpusHaHus >xanoObl HE MOJUIEKAIEH yIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO JAKOTCS apTyMEHTUPOBAHHBIE Pa3bsACHEHHsI O MPUYMHAX IMPUHATOrO
peleHus, a Takxke nHpopMalus o MopsAaKe 00>KaTOBaHUs IPUHATOTO PELICHHUS.

5.10. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIH MO pe3yJibTaTaM PacCCMOTPEHUS
KaMoObl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPAaBOHAPYLIECHUS WJIU
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, pabOTHUK,
HAJICJICHHbIE TOJIHOMOYMSIMU TI0 PACCMOTPEHMIO KaloO0 B COOTBETCTBUM C
MyHKTOM 5.2 HacTOSIEro aAMUHUCTPATHUBHOTO PErjaMeHTa, He3aMeJIUTEIbHO
HaIpaBJIsSI0T UMEIOIINECS MaTeprasbl B Opralbl IPOKYypaTyphl.

5.11. 3asgButenu BOpaBe O00XKaloOBaTh  pEUICHUS, MPUHATHIE MPH
NpeloCTaBJICHUM  MYHMIMNAIbHOM  ycnmyru,  AeiictBusi  (Oe3geiicTBue)



JOJKHOCTHBIX JIMIl, MYHULHUMAIBHBIX CIYXKallMX YIOJIHOMOYEHHOTO OpraHa,
oI KHOCTHBIX Jinil M®DII, pabOoTHUKOB OpraHu3aIuii, TPeayCMOTPEHHBIX YaCThIO
1.1 crarbm 16 ®enepampHoro 3akoHa Ne 210-®P3, B cyneOHOM moOpsake B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoint denepanuu.

5.12. TlosioxkeHusi HACTOAIIETO pas3fena, YCTAaHABIMBAIOUIME MOPSIIOK
paccMOTpeHHUs »ajao0 Ha HapyUleHUs NpaB TIpaxJaH M OpraHu3alMil npu
MIPENOCTABIEHNN MYHULIUNIAIBHON YCIYTH, HE PACHIPOCTPAHSIOTCA Ha OTHOILIECHUS,
perynupyembie DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®@3 «O mnopsiake
paccMoTpeHust oOpareHuit rpaxaad Poccutickoit denepamumy.



